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Notice of Compliance with  Federal Law  
 

 

TITLE IX  

Pfeiffer University is committed to providing equal access to its educational programs, 

activities, and facilities to all otherwise qualified students without  discrimination on the basis 

of race, national origin, color, creed, religion, sex, age, disability, veteran status, sexual 

orientation, gender identity, or any other category  protected  by  applicable state  or federal law. 

An equal opportunity employer, Pfeiffer affirms its commitment to nondiscrimination in its 

employment policies and practices. In compliance with  Title IX  (20 U.S.C Sec. 1681 et seq). 

Pfeiffer University prohibits sex discrimination, including sexual harassment. For student-

related disability discrimination concerns, contact the disability services coordinator, 704-463-

3366. For all other concerns, including any arising under Title IX,  contact  the director of 

human resources, who is also Pfeifferõs Title IX  Coordinator, 704-463-3067. 

TITLE VI I  

Pfeiffer University employs individuals and admits students of any race, color, or national 

origin to all rights, privileges, programs, and activities generally accorded or made available 

to students at the University. It  does not discriminate on the basis of race, color, or national 

origin in administration of its educational policies, admission policies, scholarship and loan 

programs, and athletic and other university administered programs. 

Furthermore, Pfeiffer University trustees have determined that students not be denied 

admission, rights, privileges, programs, or activities on the basis of religion, veteran status, sex, 

sexual orientation or ethnic origin; nor will  the University discriminate on the  basis  of religion, 

veteran status, sex, sexual  orientation or ethnic origin. 

SECTION  504 

P feiffer University does not discriminate against employees, students, or applicants who 
are disabled. This policy is in keeping with  Section 504, the Rehabilitation Act of 1973 as 
amended. 

 

AGE  DISCRIMINATION  ACT  

Pfeiffer University does not discriminate  against  students  or  applicants on the basis of age. 

This policy is in keeping with  the Age Discrimination  Act of 1975 and with  the EEOC Age 

Discrimination  Act. 

INTERNATIONAL  STUDENTS  

Pfeiffer University is authorized under Federal law to enroll nonimmigrant alien students. 
 

EXCHANGE   VISITORS  

Pfeiffer University has been designated by the U.S. Department of State as a sponsor of 
exchange visitor programs. 

Pfeiffer University further complies with  the provisions of the Family Educational Rights 

and Privacy Act of 1974, as amended. This act, as it  applies to institutions of higher learning, 

ensures that students have access to certain records  that  pertain  to  them  and  that unauthorized 

persons do not have access to such records. A copy of the act and the Universityõs policy 

regarding student educational records and information is available upon request at the Office 

of the Dean of Student Development. For more information on FERPA see page 29-30. 
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Information  on crime statistics and graduation rates is available upon request from the 

Dean of Students in the Student Development Office. 
This catalog is not to be regarded as an irrevocable contract between a student and Pfeiffer University. The 

information in this catalog applies to the academic year 2016-2017 and is accurate and current, to the best of 

Pfeifferõs knowledge, as of July 2016. Pfeiffer University reserves the right to  change  fees,  programs  of  study, academic 

requirements, faculty, the academic calendar, and other items described herein without prior notice, in accordance 

with established procedures. 
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The Francis Center for  Servant Leadership 
 

The Francis Center for Servant leadership is critical to the realization of Pfeifferõs Vision 

and Mission. The Center seeks to infuse servant leadership experiences, which  include engaged 

learning, volunteerism, and co-curricular experiences, throughout the fabric of University Life 

by: 

× Assisting faculty with  the incorporation of engaged learning techniques in their classes; 

× Developing community partnerships which support internships and community-based learning 

and research; 

× Facilitating campus-wide servant leadership initiatives such as the Campus Week of Dialogue, 

Hunger and Homelessness Week, and Servant Leadership Week; 

× Providing training and mentoring for Francis Scholars and the Bonner/AmeriCorps leaders; 

× Coordinating sustained campus-outreach programs such as community tutoring; 

× Coordinating  campus-wide  servant  leadership  efforts  through  the  work  of  the  Servant 

Leadership Council, which is led by the Director of the Francis Center for Servant Leadership 
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Mission  Statement 
 

 

Pfeiffer  University  is a globally  engaged, regional 

university  distinctive  for  its transformational  

undergraduate experiences and its leadership in  

professional and graduate programs that fill  

demonstrated needs. Vested in  its history  as a United  

Methodist -related university  and propelled forward  

by an innovative  faculty  and staff,  Pfeiffer  prepares 

its students for  a lifetime  of achievement, 

scholarship, spirituality  and service. 
 

GENERAL  EDUCATION  PHILOSOPHY  

ñéthat your love may overflow more and more with knowledge and full  insight to help you 

determine what is bestéò Phil 1:9-10 
The Undergraduate College provides a Liberal Arts education that affirms that all thinking, learning, and 

knowledge is infused with  wonder. The task of the general education curriculum at Pfeiffer is to prepare 

students 1) to engage knowledge critically with  college level inquiry, analysis, and an appreciation of its 

consequence; and 2) to communicate clearly through understanding, reflection, and application of acquired and 

refined knowledge. 
 

The Liberal Arts tradition,  with  its emphasis upon the Humanities and the Sciences, presents students 

with  a broad and holistic view of human knowledge, ethics, cultures, behaviors, and societies, as well as an 

appreciation of nature and its order. In service to the Liberal Arts and supporting the universityõs vision for 

preparing transformative servant leaders, the general education curriculum at Pfeiffer University will  prepare 

students with  the following  core competencies: 
 

Foundational  Knowledge 

Foundational knowledge is based in the study of the Arts/Humanities,  Social/Behavioral Sciences, and 

Natural Sciences/Math. The studentsõ visions of humanity expand through the integration of thought, culture, 

and ethos of the Liberal Arts tradition.  By engaging foundational knowledge, students demonstrate an ethical 

and holistic understanding of themselves and others in contemporary global society. Students also connect to a 

shared past and enliven their imaginations with  the aim of becoming leaders in service to a better future. 

 

Communication  

Effective communication embraces oral and written language skills, including the ability to choose an 

appropriate combination of medium, genre, and technology for personal, academic, and professional 

communication. 

 
Collaboration  

Individuals collaborate to accomplish shared goals. Collaboration includes advancing ideas, fulfilling  

commitments to the group goals, working professionally with  others, and recognizing and managing conflict. 

 
Critical  Thinking  

Critical  thinking is the intellectually disciplined process of actively and skillfully  conceptualizing, applying, 

analyzing, synthesizing, and/or  evaluating information gathered from, or generated by, observation, experience, 

reflection, reasoning, or communication. 
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Educational  Goals for  the Graduate Program  
 

The graduate programs are designed to offer the depth of education and specialized skills 

necessary for the  graduates to practice and contribute to their professions. Graduates will  be 

expected to have demonstrated abilities in analyzing, planning, and performing in relation to 

specific problems and issues. These skills are evaluated through the use of  a  designated capstone 

course within  each graduate program. 

The Pfeiffer faculty adopted the Universityõs educational goals. The Pfeiffer community - 
faculty and staff, and students  share in the responsibility of realizing them. 

PFEIFFER FACTS 
 

 

Enrollment:  1030 Women, 594 Men, 1624 Total for all campuses (Fall 2015). 

Full -Time Teaching Faculty:  78 (65 hold terminal or first professional degree). 

Full -Time Student/Full -Time Faculty Ratio:  12 to 1. 

Undergraduate Programs of Study: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Financial  Aid:   More than 90% of students receive some form or forms of aid. 

Intercollegiate  Sports (Women):  Intercollegiate  Sports (Men):  

Softball Basketball Baseball Basketball 

Cross Country Golf Cross Country Golf 

Lacrosse Soccer Lacrosse Soccer 

Track and Field Tennis Track and Field Tennis 

 Volleyball  Volleyball 

Accounting Art  

Biology Business Management and Leadership 

Chemistry Communication 

Comprehensive Science Education Computer Information  Systems 

Criminal Justice Elementary Education 

English Environmental Science 

Environmental Studies Health and Physical Education 

Health and Exercise Science Human Services 

History Music 

Mathematics Music and Worship 

Nursing Political Science/Pre-Law 

Pre-Medicine Psychology 

Religion and Practical Theology Secondary Education (Math, English, Social Studies) 

Special Education Sports Management 

Visual Communication 
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THE VILLAGE  CHURCH  OF PFEIFFER UNIVERSITY  
 

 

The Village Church of Pfeiffer University is the faith community at Pfeiffer. Organized as a 

chartered congregation of The United Methodist Church, it is one expression of our institutional mission 

to be ñVested in its history as a United Methodist-related university and propelled forward by an 

innovative faculty and staff, Pfeiffer prepares its students for a lifetime of achievement, scholarship, 

spirituality and service. Everyone who is a part of Pfeiffer is a part of the parish and invited to 

participate in its ministries. Full members recognize the Village Church as their home congregation. 

Affiliate and associate members retain memberships in their home congregation and hold dual 

membership in the Village Church. Our ministries include: The Village Church Council, our governing 

body; the Peer Ministries Leadership Team that has oversight of our many student-led small group 

studies and ministries, Sports Peer Chaplains that provide peer chaplaincy support to our athletic 

students; hands-on domestic and foreign mission opportunities, and pastoral care and support. During 

the academic year, worship is conducted weekly on Wednesdays at 10AM. For more information go to 

The Village Church link: http://www.pfeiffer.edu/about-pfeiffer/the-village-church. 

 
 
 
 
 
 
 
 
 
 
 

 

 

http://www.pfeiffer.edu/about-pfeiffer/the-village-church
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OPEN DOOR TRADITION 
 

The open door is a long-standing tradition at Pfeiffer University. The President, the Deans, 
and other administrative staff and faculty welcome opportunities to talk with  students about any 
matter. Most faculty and staff keep posted office hours, but in some cases an advance 
appointment may be needed. 

 

  ADMISSIONS  PROCEDURES   
UNDERGRADUATE  ADMISSIONS  
Pfeiffer University offers admission to undergraduate students in six categories: 
× Freshman applicants are those who have completed high school and received a diploma 

and/or  Dual  enrolled/  Early College applicants enrolled in dual enrollment/early  

college classes while obtaining a high school diploma 

× Transfer applicants are those who have completed high school and attended another 

regionally accredited institution of higher learning 

× Early admission students must have completed the junior  year in high school 

× Non-degree students are those who wish  to  take  courses  without  seeking  a  degree from 

Pfeiffer University 

× Readmitted students are those who have withdrawn from Pfeiffer University and wish 

to re-enroll. 

× International  applicants are those who are academically qualified and are not citizens 

or permanent residents of the United States 
 

Provisional  Admissions: Students who do not meet the stated  requirements  for admission 

but show unusual promise for becoming a successful Pfeiffer University student should 

contact an Admissions Counselor to determine if they would be eligible for acceptance as a 

provisional student. 

THE  UNDERGRADUATE  ADMISSIONS  PROCESS 
Persons  considering  applying  to  Pfeiffer  University,  at  Misenheimer,  should  obtain  an 
application form by contacting: 

The Office of Admissions and Financial Aid  

Pfeiffer University 

P. O. Box 960 

Misenheimer, NC 28109 

OR by calling 1-800-338-2060 or 704-463-1360 

OR by submitting an on-line application at www.pfeiffer.edu 
 

Instructions  for  Freshman Applicants:  
1.   Submit the completed application form. 

2.   Have a high school transcript sent directly from the high school to the Office of Admissions. 

3.  Have scores from either the Scholastic Assessment Test (SAT)  or scores from the American 
College Testing (ACT)  Program sent directly to the Office of Admissions. 

Three primary criteria are considered:  high school record, SAT or ACT  scores, and class rank, 

if available. Activities are also  considered, particularly in  service  and  volunteer  areas. Interviews 

may be required in certain cases. 

http://www.pfeiffer.edu/
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Requirements of applicants: 
 

 

 

 

 

 

Instructions  for  Transfer Applicants:  
1. Submit a completed application form. 
2. Have an official transcript from each college attended sent directly to the Office of Admissions. 
3. Applicants with fewer than 24 semester hours of transferable work should also submit an official 

high school transcript and SAT and/or ACT scores. 

 
Transfer applicants should be eligible for re-admission to, or should have graduated from, the 

last college attended. Transfer applicants are encouraged to request advance evaluations of their 

transcripts to determine which courses will  be accepted for transfer to Pfeiffer University and 
how credit will  be applied toward the general education requirements, the major program, or 
electives.  Please see important note about òRolling Admissionó on page 12. 

 

Instructions  for  Early Admission Applicants:  
Follow the procedure previously described for freshman applicants and, in addition, provide at 

least one letter of recommendation from a high school counselor or principal sent directly to the Office 
of Admissions. In order to be considered for early admission, applicants, in good standing, should have 
completed three years of high school. Students who enter Pfeiffer under early admission do not receive 
a high school diploma in the State of North Carolina. Please see note about òRolling Admissionó on 
page 12. 

 

Instructions  for  Non-Degree Applicants:  
Submit a completed application. 

 

Instructions  for  Applicants  for  Re-admission: 
1. Submit a completed application. 
2. If  applicable, have official transcripts from each college attended since withdrawing from 

Pfeiffer University sent to the Office of Admissions. 

3. Re-admission is at the discretion of the University. 

 

Instructions  for  International  Applicants:  
1. Submit a completed application. 
2. Provide proof of English proficiency by submitting a TOEFL paper test score of 500 or above, 

TOEFL computer-based test score of 173 or above, or TOEFL internet-based test score of 61 or 

above. To discuss other forms of acceptable English proficiency, contact the Office of 

Admissions at 704-463-1360. 

3. Have an official transcript (in English) from each school (high school and college or university) 

sent directly to the Office of Admissions. 

4. Furnish an affidavit of financial support. 

5. Provide a valid passport copy. 

6. Non-degree seeking international applicants should follow steps 1-5 above for admittance. 

English 4 Units 

Math 3 Units (including Algebra) 
Science 2 Units (including 1 lab science) 
Social Studies 2 Units 
Foreign Language 2 Units (strongly recommended) 
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Rolling  Admission  
 

Pfeiffer enrolls on a rolling basis. This means that the Admissions Committee acts on each 

application as soon as all necessary credentials arrive and informs the student of the decision as 

soon as possible. To accept an offer of admission and reserve a space in the entering class 

and/or  the residence halls, students must submit an enrollment deposit. The deposit is credited 

to the studentõs account and is deducted from the first payment of charges at registration. 

 

Technology  Requirements  
 

Pfeiffer University classes require significant amounts of electronic coursework, and all 

Pfeiffer students must fulfill  technical competencies as part of graduation requirements. Much 

of the coursework is online, done in teams, and requires student mobility,  therefore, an 

appropriate laptop computer is essential to academic success at Pfeiffer. The  University strongly 

recommends that all students purchase a quality laptop computer and Internet connectivity that 

meets the minimum  requirements outlined below. Additionally,  any student enrolling in an 

online class is required to have a laptop computer and Internet connectivity meeting the 

minimum  standards outlined below. 
 

Windows Systems 
 

¶ Windows 8 or later 

¶ Intel Core i5 or i7 processor 

¶ 6 GB RAM 

¶ 250 GB hard drive 

¶ Webcam 

¶ USB headset with microphone 
 

Macintosh Systems 
 

¶ Current generation Macbook/MacBook Pro/MacBook Air 

¶ OS 10.10 (Yosemite) or later 

¶ USB headset with microphone 

Pfeifferõs network is based on Microsoftõs Active Directory system.  Not  all  services offered 

for Windows users may be available for Macintosh users. 

For either system, the purchase of Microsoft Office  is  NOT   required.  The  Microsoft Office 

Professional license is covered as part of student technology fees. The mandatory installation CD 

is available through the university bookstore for an additional fee. 

Security software is the responsibility of the  student. A number of good commercial 

products, including those from Trend Micro,  McAfee and Symantec, will  meet the need for 

security software. 

Broadband Internet access is needed by all students. Non-residential and online students 

will need to work with  a local Internet Service Provider (ISP) to obtain service; residential 

students have wired broadband connectivity in their residence halls and other campus locations.  

Wireless access is provided in many campus locations for student use. 
 

Student Purchase Program 
 

To facilitate availability and affordability of supported laptops, the University has entered 
into  a  partnership  with  Lenovo  to  make  laptop  computers  available  to  Pfeiffer  students  at 



P a g e  |  14 
 

 
 

discounted prices. It  is the studentõs responsibility to ensure that any laptop purchased through 
this program or directly by the student meets the requirements outlined above. Please visit 
www.lenovo.com/pfeiffer  for information on currently available models and prices. 

 

Pfeiffer University Active Directory, Email and Blackboard Accounts 
 

Access to the My.Pfeiffer portal and to campus computer labs requires an Active Directory 
account. Login information for this account is sent to studentõs home email address shortly 
after they deposit and declare their intention of attending the university. 

All  Pfeiffer University students are required to use their assigned Pfeiffer University email 
for University communications. Email account access  information  is  sent  to  studentõs  home email 
addresses shortly after they deposit and declare their intention of attending the university. 

Blackboard is the universityõs online learning platform. Login information for this system is 
sent to studentõs university email addresses shortly before the start of classes. 

 

Technology Assistance 
 

Pfeiffer University offers technology assistance to its students via its Service Desk servi ce. 
This service is staffed by Pfeiffer IT  staff Monday ð Friday 8 AM  ð 5 PM. The Service Desk 
can be reached at 704-463-3002 or by emailing techsupport@pfeiffer.edu. 

Support for student-owned computers is normally limited to needs relating to network 
connectivity on the university campuses, My.Pfeiffer, Blackboard and other university-provided 
systems.  Any other services are provided on a time and effort available basis. 

 

DUAL ENROLLMENT PROGRAM 
 

Pfeiffer University and several North  Carolina high schools are actively engaged in 

promoting dual enrollment programs. Academically eligible high school students may take 

approved courses at Pfeiffer University. College credit earned may be applied to a degree at 

Pfeiffer University or transferred to another college, while completing the  normal requirements 

for high school graduation. Information  is available  in  the  Office  of Admissions. 

CAMPUS VISITS 
 

All  prospective students are encouraged to visit our campus in Misenheimer, North  Carolina. 

Prospective students should sign up online on the òVisit Campusó page at Pfeiffer.edu or 

contact the Office of Admissions to schedule  a visit. A campus visit gives prospective students 

the opportunity to experience student life at Pfeiffer  and  meet  with  current students, faculty 

and staff. The Office of Admissions will  coordinate meetings with faculty and staff, when 

requested. 

 

IMMUNIZATION RECORDS 
 

The State of North  Carolina, under  General  Statute  130-A-155,  requires  Pfeiffer University 

to show proof of immunization of all full  time students in  the  Undergraduate Program at the 

Misenheimer Campus. Students have 30 days from the published first day of class to comply 

with  this requirement. Failure to comply by the deadline means: 
¶ That theUniversitymustremovethestudent fromthecampus. 

¶ ThestudentwillbewithdrawnfromtheUniversity. 

¶ The student will  be responsible for a prorated amount of the tuition, room and board charges and willberesponsiblefor 100%ofall feesassessedtothestudent for thesemester. 

http://www.lenovo.com/pfeiffer
http://www.lenovo.com/pfeiffer
mailto:techsupport@pfeiffer.edu
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If  a student is withdrawn from the University for lack of compliance with  this policy, 

his/her  financial aid award will  be prorated using the Return to Title IV  calculation methods 

for Federal and Institutional  aid. All  grant proceeds awarded from the North  Carolina 

Legislative Tuition  Grant or North  Carolina Contractual Grant will  be forfeited. 

 

  COSTS AND FINANCIAL  POLICIES    
Pfeifferõs costs are competitive when compared with  similar private institutions and the 

University distributes a large amount of student financial aid each year on the basis of both need 

and merit. The costs  listed are the amount students and parents are expected to pay before 
financial aid is considered. 

UNDERGRADUATE  TUITION  AND  FEES:  2016-2017 
 

Full -Time Students Per Semester Per Year 

Room Rates Per Semester Per Year 

 

 
 

Board/Meal  Plan Per Semester Per Year 
 

19 meals + $180 per semester $2,475.00 $4,950.00 

17 meals + $100 flex per semester $2,270.00 $4,540.00 

14 meals + $225 flex per semester $2,270.00 $4,540.00 

14 meals + $375 flex per semester $2,420.00 $4,840.00 
 

Medical  Insuranceééééééé..$1800.00 

 
REQUIRED  PROOF OF MEDICAL  INSURANCE:  

Proof of medical insurance coverage is required of all full  time students. If  proof  of coverage 

is not provided on or before the beginning of the semester, the student will  be required to 

purchase a policy. Premium rates are provided above. Specific information about the benefits of 

either policy may be requested from Student Health Services. 

 

Additional  Tuition  Charges and Fees Per Semester Hour  

Part Time Tuition  (less than 12 SH) $640.00 

Overload Tuition  (over 19 SH) $640.00 

Audit  Fee $100.00 

Challenge Exam Fee $320.00 

Private Music Lesson Fee $150.00 

Cultural Credit flat fee $250.00 

 

Other Fees and Charges (Fees are non-refundable) Per Semester  Per Year 

Advanced Tuition  Deposit (new, readmits, transfer student) $150.00  
Advance Residence Hall  Deposit (returning students) $100.00  
Comprehensive Fee Fall/Spring  $497.50 $995.00 

Comprehensive Fee Summer $150.00  
Ed Tech Lab Fee (EDUC  255) $25.00  
Forensic Evidence Material Fee (CRIM  365) $50.00  
Web-Based Electronic Portfolio Fee (EDUC  306) $130.00  

Tuition  (12-19 semester hours) $14,000.00 $28,000.00 

 

Double Occupancy $2,875.00 $5,750.00 

Private Room $3,775.00 $7,550.00 

New Hall  $4,175.00 $8,350.00 
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Late Payment Fee $150.00 

Late Registration Fee $75.00 

Late Registration Fee for Institutional  Assessment Exams $75.00 

Nursing Lab/Testing Fee (NURS 312, 320, 410, 510) $250.00 

Orientation Fee (new, readmits, transfer students) $150.00 

Returned Check Fee ð per check $25.00 

Science Lab Fee (BIOL  211N, BIOL  324, CHEM  201 and 

301, EXSC 303, PHYS 301 and 303) 

$50.00 

Student Teaching Fee (EDUC  510, 540 and 541) $200.00 

Studio Art  Fee $50.00 

Transcripts $8.00 

 

Other charges may be assessed to the student throughout the semester. Examples of these 

would include library fines and parking tickets. A student  may  elect  to  change  housing during 

a semester. In this case, the housing charges would be prorated. 

Changes in the amounts disclosed in this catalog are not expected to change; however, 

Pfeiffer University reserves the right to make necessary adjustments in the defined rates at 

any time. 

 
STUDENTS  ENROLLED IN  THE 3-2 PROGRAMS  

Students who are accepted in a 3-2 Program will  be charged tuition  at the rate specified 

for Undergraduate tuition  during their senior year. They will  be charged tuition  at the rate 

specified for the School of Graduate Studies for the fifth  year of the program or any subsequent  

semesters. 

 
PAYMENT  OF TUITION,  FEES, AND  ROOM  AND  BOARD  

Tuition,  fees and all other institutional costs are due and payable on or before the beginning 
of each semester or summer session and before admission to a residence hall or classes. For 
the convenience of students and their families, Pfeiffer University offers several methods of 
payment for charges not covered by financial aid. Cash, personal check, VISA,  American 
Express, Discover, and Mastercard credit/debit  cards are accepted. Credit/Debit  card 
payments  and electronic check payments can be made online by logging on through 
My.Pfeiffer. Cash and personal check payments can be made  in  person  in  the  Cashierõs Office. 

 
UNDERGRADUATE  PAYMENT  PLAN  

An interest-free monthly installment plan is available for the payment of tuition,  room, 

board and fees due at the time of registration. This plan is currently managed through a third 

party vendor. Enrollment in the payment plan can be done by logging on through My.Pfeiffer. 

Early enrollment and establishment of the plan is strongly encouraged. Enrollment fees 

are assessed by the management company and are payable at the time of enrollment. Late 

fees will  be assessed if payments are not received in accordance with  the terms of the plan. 

Additionally,  the management company will  terminate your plan due to non-payment. In 

such a case, the balance owed to Pfeiffer University will  be due and payable. 

If  a student has not honored prior payment plan terms, Pfeiffer University reserves the 
right to deny that student the benefit of a payment plan. 
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CREDIT  BALANCES  

A credit balance  on the student account  is  paid to the student  within  14 days of  the 

creditõs origination provided the credit is a result of Title IV  funding. Refund checks can be 

picked up in the Business Office within  2 weeks of the issuance date, after that they will  be 

mailed to the address on file. 

 

REFUND  POLICY  FOR FULL  WITHDRAWAL  (ALL  CLASSES) FULL  TIME  AND  PART  

TIME  STUDENTS  

Pfeiffer University has established a fair and equitable refund policy in accordance with 

the requirements  of the Universityõs accrediting agency. This policy pertains to all students 

who cease attendance in all classes, either through official withdrawal or without  notification. 

It  is always the studentõs responsibility to  withdraw  from  unwanted  courses.  Withdrawal  forms 

are available at My.Pfeiffer and at the Registrarõs Office.  The  Registrarõs  Office  is located in 

room 226 of the Administration  Building. 

 

Effects of Withdrawal  to Financial Aid  Package 

When a student enrolls, he/she receives an aid package for the entire semester. On the 

date when the semester is 60% complete, the student has earned 100% of this package. If  a 

student withdraws before this date, known as the 60% point, Pfeiffer University is required to 

determine the amount of federal financial aid the student has earned from the time of enrollment 

to the point of withdrawing. 

The Office of Financial Aid  performs a calculation known as Return of Title IV,  which 

was developed by the US Department of Education and is defined below. Federal aid 

administered under Title IV  of the Higher Education Act of  1965  includes  PELL  Grants, SEOG, 

Perkins Loans, Stafford Loans and PLUS loans. 

In addition to federal funds, Pfeiffer University also applies this same methodology to 
calculate the amount of state aid, institutional aid, and other scholarship awards that has been 
earned by the student. 

Outside scholarships (those received from non-federal, non-state or non-Pfeiffer agencies 

or organizations) are also subject to the calculation. Any unearned portion of a scholarship 

will  be returned to the granting agency or donor. 

 

Effects of Withdrawal  to Charges 

Refunds of tuition,  room and board charges are based on the last date attended. If  the 

student does not officially  withdraw the University will  attempt to establish the last  date attended; 

if  no clear date is determined, the mid-point of the semester will  be the default date. No refund 

is allowed for fees, books or other charges. Tuition  is earned at the same rate as financial aid. 

Room and board plan charges are pro-rated using the number of weeks that have passed to 

the number of weeks in the semester. 

 

Return to Title  IV  Calculations  

Number of Days Completed = Last Date Attended - Date Semester Began 

Percentage of Aid  Earned = Number of Days Completed /  Total Days in Semester 

 

Aid  to be Returned 
= (100% - Percentage of Aid  Earned) X Aid  Disbursed to Student for 

Institutional  Charges 

Percentage of Tuition  Earned = Percentage of Aid  Earned 

Tuition  to be Refunded = (100% - Percentage of Tuition  Earned) X Total Semester Tuition  Charges 
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These calculations determine the amount of financial aid the student has earned during 

the semester, the unearned aid to be returned, the tuition  earned by the University and the 

amount to be credited back to the student account. 

Federal regulations have mandated the amount of unearned aid will  be returned in this 
prescribed order: 

1) Unsubsidized Federal Stafford Loans 

2) Subsidized Federal Stafford Loans 

3) Federal PLUS Program, 

4) Federal Perkins Loan Program 

5) Federal Pell Grant Program 

6) Federal SEOG Program 

7) Other Title IV  Programs 

8) Other federal programs 

9) State programs 

10) Private or institutional  assistance 

11) The student 
 

The student should realize that a balance might be owed to the University  after  aid  is returned. 

The student should contact the Business Office to establish payment arrangements or pay the 

balance in full.  

Example 
The Spring Semester began on 1/15/20xx and ended on 5/3/20xx. The total number of days in the semester 

minus scheduled breaks of 5 days or more is 109. A student last attended on 2/3/20xx. The number of days 

completed in the semester was 19. 19 days completed divided by 109 total days in the semester yields 17.4% of the 

semester was completed by the student. Therefore, the student has earned 17.4% of federal, state, institutional and 

all other scholarship aid; the University has earned 17.4% of the tuition. 82.6% of the aid disbursed to the student 

would need to be returned; 82.6% of the tuition would be credited back to the student account. The student last 

attended in the third week of the semester. There are 16 weeks per semester. 3 weeks divided by 16 weeks =18.75%; 

therefore, 18.75% of the room and board fees would be earned and 81.25% of these charges would be credited back 

to the student account. 
 

Suspension/Dismissal 

In unusual and unfortunate circumstances, a student may  be  suspended  or  dismissed during 

the semester for academic  or  disciplinary  problems  or  nonpayment  of  account.  In such cases, 

a student will  not receive a refund for tuition,  fees, room or board charges. If  the 

suspension/dismissal is prior to the 60% point in the semester, all sources of financial aid 

awards (federal, state, institutional,  and any other scholarship) will  be  adjusted  using  the Return 

to Title IV  calculation. 

 

Military  Activation  

In the event a student is called to active duty, he or she must complete the formal withdrawal 

process and provide a copy of the deployment orders. Until  the student has done both, special 

consideration will  not be granted under this policy. 

The studentõs account will  be credited with  100% of the tuition  charges assessed for the 

semester in which the activation occurred. Room and board charges will  be pro-rated based 

upon the withdrawal date. Any other charges, such as vehicle registration, parking fines, citations, 

etc. will  not be adjusted or refunded. 
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If  the activation is  prior  to the 60% point in the semester, all sources  of financial aid 

awards (federal, state, institutional,  and any other scholarship) will  be  subject  using  the Return 

to Title IV  calculation. 
 

 
Classes withdrawn  after  the drop  period  are assigned a grade in  accordance with  the 

Academic Policies.  Once a grade is assigned, there  will  be no reduction  to the tuition  
charges. 

 

 
Classes   withdrawn,   after   the   drop   period,   are   assigned   a   grade   (see   Academic 
Policies/Dropping  or Withdrawing  from  a Course). Once a grade is assigned, there  will  be 
no reduction  to the tuition  charges. 

 

UNPAID  ACCOUNTS  

Students with  an unpaid balance will  not be permitted to pre-register for the next semester. 

Transcripts and final grade reports will  not be issued unless all charges are paid in full.  

Degree candidates will  not be permitted to participate in graduation ceremonies and will  

not receive a diploma until  all tuition,  fees and fines are paid in full.  

Unpaid accounts are subject to be given to a collection agency. If  collection proceedings 

are established, the student will  be responsible for any collection and litigation  costs. 

If  a student disputes the unpaid  balance,  written  documentation  supporting  the  claim must 

be provided to the Business Office for investigation. Any communication with  a University 

official should be documented with  names, dates, and details of the conversation. Copies of 

forms from professors, advisors, counselors, etc. that  substantiate  your  claims should be 

provided. 

 

 

It  is always the studentõs responsibility to withdraw from unwanted courses. Withdrawal

forms are available at My.Pfeiffer and at the Registrarõs  Office.  The  Registrarõs  Office  is located 

in room 206 of the Administration  Building. If  a student does not withdraw from all classes 

and is enrolled for 12 or more credit hours, this policy applies. During the specified drop 

period, if  the number of credit hours taken by the student falls below the minimum  12 hours, 

the status of the student will  be changed from full -time to part-time. Tuition  charges will be 

recalculated using the stated hourly rate. This change may affect the financial aid package 

awarded. 

Consultation with  a financial aid counselor is strongly recommended if  a student is

considering this type of change in status. 

 

 

It  is always the studentõs responsibility to withdraw from unwanted courses. Withdrawal

forms are available at My.Pfeiffer and at the Registrarõs Office.  The  Registrarõs  Office  is located 

in room 266 of the Administration  Building. 

If  the student does not withdraw from all classes and is a part - time student, this policy is

applicable. The tuition  charges associated with  classes that are dropped or withdrawn during

the specified drop period will  be prorated in accordance with  the number of weeks attended. 
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RETURNED CHECKS  

Checks which are returned to the Business Office for any reason must be taken care of 

immediately. There is a service charge of $25.00 for each returned check. Returned checks 

will  be deposited only twice. Persons whose checks are returned more than twice lose their 

check cashing privileges. Failure to resolve the matter results in conduct charges and referral 

to the judicial system. The maker of the returned check will  be contacted by the Business 

Office. Continued failure to pay the debt will  result in legal action. 

 

CHECK  CASHING  SERVICE 

During regular business office hours, the Cashierõs Office will  cash checks up to $50. The 

student must present proper identification (valid student ID  and driverõs license). This service 

is available to all Pfeiffer students, faculty, and staff. 
 

 

 

Checks issued by Pfeiffer University and payable to the student for more than $50.00 can 

be cashed at First Bank (Richfield Office) after endorsement by Pfeiffer University. Proper 

identification and endorsement will  be required. 

Checks payable to the student in an amount for more than $50.00 and less than $150.00 

can also be cashed at First Bank (Richfield Office) after endorsement by Pfeiffer University. 

Proper identification and endorsement will  be required. No endorsement will  be provided for 

a third-party check in an amount greater than $150.00. 

Pfeiffer University reserves the right to refuse endorsement. 
 

BUSINESS OFFICE HOURS 
The Business Office is open from 8:00 a.m. until  5:00 p.m. Monday-Friday. The Business 

Office may be reached by dialing either 704-463-3019 or 1-800-338-2060. 

 
BOOKSTORE  POLICIES  

Buy-Back. The Bookstore will  purchase at fifty  percent (50%) of sales price readopted 

texts for the following  term only in quantities needed for that term. All  other saleable texts 

may be purchased at wholesale in accordance with  the used book wholesalerõs catalog. Texts 

may be purchased at any time with  buy-back focus upon the end of each term. All  texts must 

be in saleable condition. 

Refunds, Returns, Exchanges. For any refund, a receipt is required. A textbook purchase 

is refundable during the first week of classes in the Fall or Spring semester and during the 

first 2 days of classes in Summer. Textbooks purchased after these periods, can be returned 

within  2 days of purchase. In order to return books before Drop/Add  period ends, a drop/add 

slip must accompany the receipt. New books must be unmarked and in original condition 

to receive a refund. Refunds will  not be given for books or book sets with  shrink- wrap 

removed. Defects in tapes or diskettes, when purchased with  new  books,  must  be reported 

within  the refund period. Full  refunds for non-textbook merchandise will  be made up to 10 

days from the date of purchase, if  receipt is presented and all items are in original condition 

and original packaging is intact. Any item bought on sale is non-refundable and cannot be 

exchanged. 

Personal Checks. The Bookstore will  accept personal checks from faculty,  staff  and students 

for the exact cost of the purchase if accompanied by two (2) authorized forms of 

identification, i.e. current driverõs license, major charge card, etc. The Bookstore reserves the 

right  to  provide  refunds  in  the  form  of  store  credit  when  a  returned  purchase  was  made 
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originally by check and the check has not had sufficient time to clear the appropriate bank. 

The bookstore will  assess a penalty of $25 for each returned check and reserves the right to 

revoke a customerõs right to use personal checks in the store if  that privilege is abused. 

Forms of Payment. The Bookstore will  offer customers the option of using MasterCard, 

VISA,  Discover, and American Express credit cards for purchase. 

 

  FINANCIAL AID    
GENERAL  INFORMATION  

Each year Pfeiffer awards approximately $25 million  in assistance to  over  90%  of  the student 
body. Financial assistance at Pfeiffer University is available to students  from  three different sources: 
federal, state, and institutional.  Assistance is based upon two criteria, need and merit. Need-
based assistance is determined by information from the Free Application for Federal Student 
Aid  (FAFSA).  Merit -based assistance is determined by academic and artistic achievement. 

 

APPLICATION PROCEDURE  
1. Apply for admission to Pfeiffer University. 

 
2. Complete the required FAFSA as soon as possible after January 1st. When completing the 

FAFSA be sure to authorize the release of the information to both Pfeiffer University and the 
agencies in your state. The FAFSA must be completed on-line at www.fafsa.ed.gov. The school 
code is 002955. 

 
3. Financial aid eligibility is determined after a student has been offered admission and after the 

FAFSA has been received and processed. Financial aid information is sent electronically to 
students and may be accessed via the my.pfeiffer.edu student portal. 

 
4. Financial Aid is disbursed at the beginning of each semester as credits against tuition first, and 

room and board costs second. 
 

5. Students eligible for educational benefits through the Veterans Administration, the Social Security 
Administration or Vocational Rehabilitation should apply directly to these agencies and inform the 
Office of Financial Aid. 

 
STUDENTS  MUST  REAPPLY  EACH  ACADEMIC  YEAR  FOR FINANCIAL  AID.  

 

TYPES OF FINANCIAL  AID  
Financial aid is awarded in a òpackageó or combination of different types of assistance from various 
sources. Scholarships, grants, loans, and campus employment are integral parts of the financial aid 
program. 

 

Scholarships and grants are non-repayable gifts that can be based upon need and/or  merit. Need- 

based eligibility is determined by FAFSA data and/or  academic achievement. 

 

Possible sources include: 

¶ Federal Pell Grant (need based) 

¶ Federal SEOG (need based) 

¶ United Methodist Scholarships (need and merit based) 

¶ Pfeiffer University Grants and Scholarships (need and merit based) 

http://www.fafsa.ed.gov/
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¶ Community and external scholarships 

Loans available to Pfeiffer University students (based upon eligibility) include: 

¶ Federal Perkins Loans 

¶ Federal Stafford Loans (subsidized and unsubsidized) 

¶ Federal Parent Plus Loans for Undergraduate Students 

¶ United Methodist Student Loans 

¶ Private and alternative Loans from outside organizations, agencies, and individuals 

First time borrowers must complete entrance loan counseling and a master promissory note before 
loans can be disbursed. 

 

The Federal Work  Study Program is a need-based program. Eligibility  is determined by FAFSA 
data. The program is administered by the Office of Financial Aid.  

 

ACADEMIC SCHOLARSHIPS  
Annual institutional financial aid awards and scholarships are allocated equally over the fall and 
spring semesters. An academic year award cannot be applied to a single semester. There are limits 
on the amount of institutional aid students can receive. Institutional awards apply to tuition  only. 

 
Pfeiffer University awards various academic scholarships and awards. ELIGIBILITY:  STUDENTS  

MUST  MAINTAIN  A òFULL TIMEó COURSE LOAD.  

 

Honor  Scholarships: Scholarships ranging up to 100% of tuition  are awarded by the Scholarship 
Committee to entering freshmen who have shown extraordinary academic achievement and 

outstanding leadership and character. Students qualifying for the required interviews are notified by 
the Office of Admissions and are generally in the top of their class, have high SAT/ACT  scores, and 
have excellent grades in a competitive college preparatory program of study. Honor Scholars must 
maintain a 3.0 cumulative average and are required to live on campus. 

 

Presidential, University,  and Legacy Scholarships: Prospective students with  exemplary  high school 
records and test scores are eligible. Awards are based upon a combination of SAT/ACT  scores 
and academic course grade averages. Honor Scholars are ineligible for these awards. Scholarships 
are renewable annually by meeting the specified GPA requirements. New transfer students entering 
Pfeiffer University with  more than 24 semester hours of transferable work are granted awards 
based on their entering cumulative average of previous college-level work. Awards are renewable 
annually based on maintaining the specified GPA. 

 

Endowed Scholarships: Named scholarships are awarded in accordance with  the Office of 

Advancement and the stated preferences of the donor. A complete listing of endowed scholarships is 
available through the Office of Advancement. 

UNITED  METHODIST  SCHOLARSHIPS  

NC Pastorõs Scholarship Program: Students who are members of NC United Methodist Churches 
and who are recommended by their pastor can receive a $1000 Methodist scholarship. These 
scholarships are renewable. 

 

Charles Wesley Award:  United Methodist students with  an un-weighted GPA of 3.50 or higher are 
eligible to apply for a $10,000 scholarship awarded at $2500 per year, $1250 per semester, for up to 
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four years (eight consecutive semesters). Two (2) awards will  be made per academic year and given 
to students who demonstrate leadership in their local UM  congregation. There is an application and 
review process. 

 

Susanna Wesley Award:  Dependents and spouses of United Methodist clergy are eligible for an 
$8,000 clergy dependent scholarship awarded at $1000 per semester for up to four years (eight 
consecutive semesters). 

 

OTHER  SPECIAL  PROGRAMS  

Study Abroad Policy:  Pfeiffer University encourages students to take advantage of every 
opportunity available while matriculating at Pfeiffer. One option available to students is the study 
abroad program. Students studying abroad may use any financial aid up to the cost of attendance. 

 

3-2 Programs: In a 3-2 program the student is eligible for financial aid as an undergraduate for the 

first 4 years. During the 5th year or at the point the student is registered for only graduate courses, 
he/she will  be considered a graduate student and will  receive only that level of aid which consists of 
unsubsidized loans. 

 

Time payment programs are available. More information is available from the Business Office. 

 

SATISFACTORY  ACADEMIC PROGRESS  
For information about Financial Aid and Satisfactory Academic Progress read the section entitled 
SATISFACTORY   ACADEMIC   PROGRESS/   ACADEMIC   STANDING   in the Undergraduate Academic 
Policies section of the catalog. 

VETERANSõ EDUCATIONAL ASSISTANCE  BENEFITS  
Pfeiffer University is pleased to welcome all Veterans, active and retired, as well as their eligible 
spouse and/or  children. Generally, Veterans have 10 years from the date they were last released 
from active duty to use their educational benefits. The exception to the rule will  be the Post 9/11 GI  
Bill  which may be used up to 15 years following separation from active duty. Children of Vets are 
generally eligible from age 18 up to age 26. 

 
In order to determine educational benefits, Veterans and their families should complete a request for 
their COE (Certificate of Eligibility).  A copy of the COE should be sent to the VA  Certifying Official  
at Pfeiffer University who is located in the Registrarõs Office, suite 226. 
For more information on transfer of Entitlement, the current Chapters for educational benefits, and 
information for the Yellow Ribbon Program please visit the VA  GI  Bill website: www.gibill.va.gov. 

 

The Yellow Ribbon Program was established by the Post-9/11 Veterans Educational Assistance Act 
of 2008. Eligibility  and qualification for this program will  be listed on the COE. Students must 
adhere to the Academic Standards Policy of Pfeiffer University. 

 
Students will  be terminated for VA  purposes if academically suspended. Pfeiffer University notifies 
the VA  within  thirty  (30) days of any change in status or failure to meet satisfactory academic 
progress. All  courses and programs of study must be approved each year. VA  regulations limit  
payment for only those courses that are required for the studentõs declared major. Any change in 
enrollment status or program of study must be reported to the VA  Certifying Official  (Registrarõs 
Office, suite 226). 

 

OTHER  INFORMATION  
The Financial Aid Office is open 8:00 a.m. to 5:00 p.m., Monday through Friday. 

http://www.gibill.va.gov/
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For more information about financial aid contact: 

The Office of Financial Aid  

Pfeiffer University 
P.O. Box 960 
Misenheimer, NC 28109 
financial.aid@pfeiffer.edu 

704-463-3060 

  ACADEMIC  ASSESSMENT   
Pfeiffer  Admission Criteria  

The following  information will  be supplied to the advisors of newly entering  students 

(freshmen and transfers). The Pfeiffer Admission Criteria (PAC) will  consist of the studentsõ 

previous academic performance, which may be of assistance  to  advisors/mentors  in determining 

each adviseeõs potential for success in specific disciplines. The PAC should be used only in 

conjunction with  other information when making predictions for future performance (e.g., 

standardized placement tests). 

1.  High school Grade Point Average (academic courses only) 

2. Class rank 

3.  Delineation of college preparatory units (e.g., English, Mathematics, Science) 

4.  Results of the Scholastic Aptitude Test or equivalent test 

5.  Transcripts from previously attended institutions of higher education (if applicable) 

6.  The above information will  be provided on a standard form 

 

Standardized Tests (norm referenced)/Assessments 
1. ETS Proficiency Profile ETS Proficiency Profile, is a nationally standardized assessment of 

student academic achievement. The results of the ETS Proficiency Profile test provide the 

University with  information relating to institutional effectiveness and may be used to compare 

student performance at Pfeiffer with  student performance at other colleges with similar 

academic offerings and student populations in the Pfeiffer region and in the nation at large. 

2. SAT Verbal, SAT Writing,  and High School GPA 

Item 2, the SAT scores and High School GPA, serve as a guideline for placement into the 
appropriate level writing  course during the studentõs first year at Pfeiffer. 

 
In addition to these standardized tests, major field exams  are  administered  for  most majors 

near the end of the academic program. Praxis II  exams serve as the major field exams for the 

Elementary Education and Special Education programs. 

Surveys 
Surveys are used to collect information relating to institutional effectiveness. 

1. Faculty Self-Evaluations - The primary purpose of these evaluations is to  assist  faculty members 

in assessing their teaching performance and involvement in other professionally related 
activities. 

2. Student Evaluation of Instruction - The evaluation of individual  courses  is  an  on-going activity. 

The information in these reports should be used by faculty to aid them in course planning. 
With  the individual  faculty memberõs consent, they may also be used by the University in a 
well-defined program of faculty improvement when it has been initiated by the instructor and 
the administration of the University. 

mailto:financial.aid@pfeiffer.edu
mailto:financial.aid@pfeiffer.edu
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3. Student Review of University Programs and Services - This survey is  an  opportunity  for students 

to voice their opinion about University Programs and Services. It  is conducted on an annual 
basis to foster continuous improvement. 

4. Administration/Faculty/Staff Review of University Programs and Services - This survey is 

conducted to provide an opportunity for Pfeiffer employees to voice their opinion about 
University Programs and Services. It  is conducted on an annual basis to foster continuous 
improvement. 

5. Survey of Graduates and Employers of Graduates - On a periodic basis graduates of Pfeiffer are 

asked to complete surveys that enable the University to  determine  graduatesõ  attitudes toward 
the educational preparation they received at Pfeiffer after they have become actively involved 
in their chosen occupations, graduate or professional programs. The University also periodically 
surveys employers of Pfeiffer graduates. Employers can furnish a unique perspective on 
institutional effectiveness. 

6. Planning and Assessment - The institution annually engages in ongoing institution wide research-

based planning and evaluation to ensure that the University is effectively accomplishing its 
mission. 

7. Advising Survey - This survey is administered annually to collect information about the 

effectiveness of the advising process. 

 

Academic Program Assessment of Students 
In addition to the campus-wide evaluation procedures, each academic program has adopted 

learning outcomes designed to measure the effectiveness of instruction in the majors. 

 

  UNDERGRADUATE ACADEM IC POLICIES   
DECLARATION  OR CHANGE  OF MAJOR/MINOR  

All  students are required to declare a major by completing a Declaration  or Change of 

Major/Minor  Form no later than the second semester of their sophomore year. Students may 
also use the same form to declare a second major, to change majors, or to declare or change 
minors. The form is online at My.Pfeiffer. 

DEFINITION OF  SEMESTER HOUR (SH)  

A Semester Hour is defined as: 

1. Not less than one hour of classroom or direct faculty instruction (contact 

hour**)  and a minimum  of two hours out of class student work each week 

for approximately 15 weeks for one semester or trimester hour of credit, 

or 10-12 weeks for one quarter hour of credit, or the equivalent amount of 

work over a different amount of time or 

2. At  least an equivalent amount of work as  required/outlined  in  item  1 above 

for other academic activities as established by the institution including 

laboratory  work, internships, practice, studio  work, music classes and other 

academic work leading to the award of credit hours. 

*This policy also applies to all delivery systems and levels of academic instruction at the 

University  to include graduate, undergraduate and degree completion programs. Compliance of 

this policy is mandatory. 

**Contact hour: An amount of scheduled time spent in  the  classroom  or  under  direct faculty 

instruction equal to 50 minutes. Pfeiffer University credit hour standard is based on the 

Carnegie Model of one credit hour per one contact hour (50 minutes) of classroom instruction 

or direct faculty instruction over 15 weeks for a semester length course.  The final 
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exam period, during week 16, is mandatory and encompasses an additional 2 contact hours 

for a total of 45 contact hours. 

UNDERGRADUATE  ENROLLMENT  STATUS 

Full -Time Students: 

Students admitted under regular policies and procedures who are carrying an academic 

load of 12 SH or more and are working toward a degree at Pfeiffer University are classified as 

full -time students.  Full -time status in the summer is 6 SH. 

Part-Time Students: 

Students admitted under regular policies and procedures and carrying less than 12 SH, but 

who are working toward a degree at Pfeiffer University, are classified as part-time students. 

Students enrolled for Cultural units only are also considered to be part-time students. 

Non-Degree Students: 

Students admitted under other than normal policies  and  procedures  to  pursue  one  or more 

courses at Pfeiffer University are classified as non-degree students. High school students enrolled 

in time-release or summer programs are non-degree students. These students are not enrolled 

in a degree program or else have previously completed a four-year degree. 

ON-LINE  COURSES/CROSS REGISTRATION  

Students who have met the conditions for admission are eligible to take on-line courses 

offered by  the Undergraduate College with  the  permission  of  their  advisor.  Students  who take 

on-line courses are required to have the computer  hardware and software needed to access 

the course information.  The grading standards and all other academic policies apply to on-line 

courses. A limited number of online courses are offered for Misenheimer students by the 

Undergraduate College at Misenheimer. International students are limited to one on-line course 

above the 12SH required for full -time students. 

Misenheimer students will  not be allowed to take online courses through the Degree 

Completion Program unless the student has the following  criteria: 

Å Student must be a Senior 

Å Student must need the course to graduate 

Å Permission from the Provost Office 

Å Be at least 21 years old 

Å Have at least a 3.00 GPA 

If  the  Student  meets  this  criteria,  the  Dean  can  sign  an  òAddó  form  (available  from 

My.Pfeiffer). The student must bring the form to the Registrarõs Office for processing. 

DUAL  UNDERGRADUATE/GRADUATE  REGISTRATION  
Full -time undergraduates at Pfeiffer University who have achieved senior status may  be allowed 

to enroll in certain Pfeiffer graduate courses if: 

1. The student has achieved a satisfactory score on the appropriate  graduate admissions test. 

 
2. The student meets the grade point average requirement for admission to the graduate 

degree program in which the courses are taught. The student has also satisfied the 

prerequisites of the graduate courses in which enrollment is sought. 

 
3. The student submits to the Dean of the Division  housing the program,  a  Special Request 

for Dual Undergraduate/Graduate Registration approved by the academic advisor and 

the Dean of the Division  in which the student is enrolled (e.g., Business for 
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MBA,  MHA,  MS in Organizational Leadership; Religion for MAPT;  Education for MS 

in Elementary Education; or MAT).  An official degree audit from the Registrar must 

accompany the Special Request. The Dean of the Division  approves or denies the Special 

Request. 

 

4. The courses in which the undergraduate is requesting permission to enroll are not 

closed. Undergraduates who enroll in graduate courses may receive either 

undergraduate or graduate credit for the course. They may NOT  receive undergraduate 

and graduate credit for the same course. Undergraduates may not take more than 9 hours 

of graduate courses under the dual registration program. The maximum combined class 

load for  undergraduates enrolled in one or more graduate courses is 15 semester hours. 

Permission to take graduate courses under dual undergraduate/graduate enrollment 

does not imply  that the undergraduate is or will  be admitted to the graduate program. 

TRANSFER  CREDIT  

Pfeiffer University accepts courses earned at other institutions provided that: 

1. The courses represent collegiate coursework relevant to the degree program being pursued 
at Pfeiffer University, and was completed at a regionally accredited institution.  

 
2. The grade earned for the course was a C- or higher. An exception to this rule exists for 

courses to be applied to the B.S. in Nursing or the B.A. in Education which require a 

grade of C or better. 

 
3. The course content,  level of instruction, and resulting  competencies are equivalent to 

those offered by the University. 

 
4. Official  University Transcripts from each institution previously attended  are  received before 

transfer credits may be awarded. 

 
5. Students may not transfer in more than 50% of the credits required in  the  major. Students 

may not transfer in more than 50% of the credits for a minor. 

 
6. To receive a Pfeiffer degree, students must complete a minimum  of 45 credits  in residence 

at Pfeiffer University. Students in the degree completion program at Charlotte are required 
a minimum  of 30SH in residence at Pfeiffer University if  they are registered in the RN to 
BSN or IDS programs. 

 
7. A maximum of 64 credits from 2 year colleges and 75 credits from four year colleges (or 

combination) will  be accepted towards a Pfeiffer B.A.,  B.S. or BSN degree. 

 
8. The Registrar determines the applicability  of  transfer  credits  toward  the  general education 

requirements at Pfeiffer. The academic departments  determine  the applicability of transfer 
credits for the majors. 

 
9. Students who have earned a two year Associate of Arts or Associate of Science degree 

from a member college of the North  Carolina Community College System shall be 
considered to have completed all the General Education requirements towards  their Pfeiffer 
Degree. For more information please read the North  Carolina Community College System 
Articulation  Agreement contained in this catalog. 
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10. Courses completed at accredited two year colleges from outside of the state of North  
Carolina, will  be evaluated on a course by course basis,  and  transferred  towards  a Pfeiffer 
degree if the courses are equivalent to those offered  by  Pfeiffer.  Transferred courses must 
have been completed with  a minimum  grade of C-, with  the exception of courses intended 
for Education and Nursing which require minimum  grades of òCó. 

 
11. Students admitted to a Pfeiffer Universityõs  undergraduate  program  who  have previously 

earned a Bachelor of Science degree (BS) or Bachelor of Arts degree (BA) from an 
accredited* undergraduate institution in the United States shall be considered to have 
fulfilled  Pfeiffer Universityõs lower-division, institution-wide general education 
requirements and writing  intensive requirements and cultural credits  of  Pfeiffer University, 
provided that the general education courses are graded with  a C- or better. Any course(s) 
with  less than a C- grade must be retaken and passed with  a grade of C- or better at Pfeiffer 
University. An exception to this rule exists for courses to be applied to the B.S. in Nursing 
or the B.A. in Education which require a grade of C or better. 

 
12. Students who have not completed a degree may have transfer courses evaluated on a 

course by course basis, as long as conditions 1 through 6 are met. 

*The accrediting body must be one recognized by the United States Department of Education. 

 

NORTH CAROLINA COMMUNITY  COLLEGE  SYSTEM ARTICULATION  

AGREEMENT  

The North  Carolina Community College System and Pfeiffer University agree to the 

following terms for the transfer of students for member colleges of the North  Carolina 

Community College System under the terms and conditions set forth by the Comprehensive 

Articulation  Agreement prepared in response to House Bill  739 and Senate Bill  1161, 1995 

Session of the General Assembly, beginning with  the academic year 1997-98 and continuing 

until  such time as this agreement is terminated by Pfeiffer University or by the State Board of 

Community  Colleges. 

 
I. All  students who have earned an Associate in Arts or Associate in Science degree from a 

member college of the North  Carolina Community College System under the terms and 

conditions of the Comprehensive Articulation  Agreement and who meet Pfeiffer Universityõs 

admission standards are eligible to apply and may expect the following  if admitted: 

 
¶ A student who has completed the General Education Core as outlined by 

the Comprehensive Articulation  Agreement shall be considered to have 
fulfilled  the lower-division, institution-wide general  education requirements 
of Pfeiffer University. To be eligible for inclusion  in  this policy, the student 
must have an overall grade point average of 2.0 and an earned grade of C- 
or better on all general education core courses. 

¶ An additional 36 semester hours of approved college transfer courses 
required for the completion of the Associate in Arts or Associate  in Science 
degree shall be accepted as transfer credits, if  successfully completed with 
an earned grade of C- or better, with  the exception of courses intended for 
Education and Nursing which require minimum  grades of òCó in certain 
courses. 

¶ A student who has successfully completed the Associate in Arts or 
Associate in  Science  degree with  an overall grade  point average  of  2.0 
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and an earned grade of C- or better on all courses shall receive up to 64 
semester hours of credit and junior  status upon admission to Pfeiffer 
University. 

II. Pfeiffer University agrees that students who have attended a member college of the North  

Carolina Community College System without  completing the degree requirements for an 

associate degree but who otherwise meet the Pfeiffer Universityõs admission standards are eligible 

to apply and may expect the following  if admitted: 

¶ Students who have not completed a degree may have courses evaluated on 

a course by course basis. All  courses to be transferred to Pfeiffer University 

must have a grade of C- or better. Courses to be applied to the B.S. in 

Nursing or the B.A. in Education require a grade of C or better. 

 

CREDIT  FOR COMPLETION OF  INTERNATIONAL  BACCALAUREATE  CERTIFICATE  

OR DIPLOMA  PROGRAMS  
Placement and credit are available for Higher-Level Exams with  scores of 5, 6 or 7 (on 

either the certificate or the diploma). Students must obtain course  equivalency recommendations 

from the relevant departments. Course descriptions or syllabi  from  the classes taken in 

preparation for the exams may be helpful in demonstrating what was covered. 

CREDIT  BY EXAMINATION/ADVANCED PLACEMENT  

Pfeiffer University recognizes the concept of òcourse equivalency.ó This concept permits 

the University to certify the educational value of study outside the post-secondary educational 

environment and out-of-class experiences and, following  appropriate evaluation by the 

University, enables the student to receive academic credit towards a degree. Grades and quality 

points are not assigned to credits awarded by examination; credit is treated as transfer work and 

may not duplicate any equivalent credit. 

1.   The College Boardõs Advanced Placement Program (AP):  Pfeiffer University awards credit 

to students who have passed certain AP Examinations at an acceptable level. These tests 

may be taken prior to enrollment. Department Chairs reserve the right to verify test results. 

The following  table outlines the credit acceptance; contact the Registrarõs Office for specific 

course equivalency, 

 
ADVANCED  PLACEMENT   TEST Score SH(s) Awarded  

 

ECONOMICS  

Microeconomics 3, 4, 5 3 
Macroeconomics 3, 4, 5 3 

ENGLISH  

Literature and Composition 3, 4, 5 3 
Language and Composition 3, 4, 5 3 

GOVERNMENT  AND  POLITICS  

American Government and Politics 3, 4, 5 3 
Comparative Government and Politics 3, 4, 5 3 

HISTORY  

American History 4 3 

American History 5 6 

European History 4 3 
European History 5 6 

HUMANITIES  

Art History/Studio Drawing/General 3, 4, 5 3 
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Music Theory 

 
 

3, 4, 5 

 
 

6 
Music Listening and Literature 3, 4, 5 3 

LANGUAGES  

French/Spanish/German  Literature 3, 4, 5 6 

French/Spanish/German  Language 3, 4, 5 6 

Latin  Vergil/Catullus-Horace 3, 4, 5 12 

MATH  

Calculus AB 3, 4, 5 4 
Calculus BC 3, 4, 5 8 

SCIENCES 

Biology 4 4 
Biology 5 8 

Chemistry 4 4 
Chemistry 5 8 
Physics B 4 4 
Physics B 5 8 

Physics C: Mechanics 4, 5 4 

Physics C: Electricity & Magnetism 4, 5 4 
Psychology 3, 4, 5 4 
Computer Science A 3, 4, 5 3 

Computer Science AB 3, 4, 5 6 

2. The College Boardõs College Level Examination Program (CLEP): Pfeiffer University awards 

credit to students who have passed certain  CLEP  examinations  at  an  acceptable level. These 

tests may be taken prior to enrollment or after a student has actually begun studies at the 

University. In rare cases, an optional essay is also required. Department Chairs reserve the right 

to verify test results. The following  table outlines the credit acceptance; contact the Registrarõs 

Office for specific course equivalence. 

 
CLEP  EXAMINATION  Required Score    SH(s) Awarded  

 

COMPOSITION  AND  LITERATURE  

American Literature 50 3 

Analyzing and Interpreting Literature 50 3 

College Composition 50 6 

College Composition Modular with essay 50 3 

English Literature 50 3 

Humanities 50 3 

WORLD  LANGUAGES  

College French Level 1 50 6 

College German Level 1 50 6 

College Spanish Level 1 50 6 

College French Level 2 60 9 

College German Level 2 60 9 

College Spanish Level 2 60 9 

HISTORY  AND  SOCIAL  SCIENCES 

American Government 50 3 

Human Growth and Development 50 3 

Intro. To Educational Psychology 50 3 

Introductory Psychology 50 3 

Introductory Sociology 50 3 

Principles of Macroeconomics 50 3 

Principles of Microeconomics 50 3 

Social Sciences and History 50 6 

U.S. History I 50 3 

U.S. History II 50 3 
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Western Civilization I 

 

 
50 

 

 
3 

Western Civilization II 50 3 

SCIENCE  AND  MATHEMATICS  

Biology 50 6 

Calculus 50 4 

Chemistry 50 6 

College Algebra 50 3 

College Mathematics 50 6 

Natural Sciences 50 6 

Pre-calculus 50 3 

BUSINESS 

Financial Accounting 50 3 

Introductory Business Law 50 3 

Information Systems and Computer Applications 50 3 

Principles of Management 50 3 

Principles of Marketing 50 3 

3.           Military  Credit:   Pfeiffer University is a Service Member  Opportunity College (SOC) 

and grants four activity credits for Military  Training and other credit on a course by course 

basis appropriate to the Universityõs program using The Guide to the Evaluation of Educational 

Experiences in the Armed Services. For additional information,  contact the Registrar. 

UNDERGRADUATE  CHALLENGE  EXAMS  

A student may request an examination for any course. All  applications must receive approval 

from the Instructor, the Department Chair, the Dean of the Division,  and either the Vice 

President for Academic Affairs or the Registrar. If  the student achieves a passing score, he/she 

will  receive the appropriate credit hours and grade. The charge for a challenge exam, to be 

paid prior to the test, is 1/2  of the current part-time tuition  rate. Credit and grades will  be a part 

of the Pfeiffer academic record and will  apply towards residency. 

 

CORRESPONDENCE  CREDITS  

Pfeiffer University does not accept correspondence credits. 

 
CLASS STANDING  

0-29 SH Freshman 

30-60 SH Sophomore 

61-91 SH Junior 

92+ SH Senior 
 

Students with  fewer than 30 semester hours are classified as freshmen. Sophomores have 

30 to 60 hours of academic credit. Juniors have 61 to 91 hours. Seniors are those students 

with  92 or more semester hours. Transfer hours and current credit enrollment are included in 

this calculation. 

 

RESIDENCE  REQUIREMENT  

At  least 45 SH (excluding activity courses) must be earned in residence at Pfeiffer University. 

Work  in residence must include at  least 1/2  of the number of  semester hours required in the 

major and 1/2  of the semester hours required in any minor. Students in the Degree Completion 

program at Charlotte are required a minimum  of 30SH in residence at Pfeiffer University if 

they are registered in the RN to BSN or IDS programs. 

CHANGE  OF CATALOG  
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Students normally graduate under the provisions and requirements of the Catalog in effect 

at the time of their initial  registration at Pfeiffer University, unless changes in curricula, graduation 

requirements, etc., make that impossible. Students may choose to graduate under the 

requirements of a subsequent Catalog, however, they must meet all of the requirements of one 

Catalog and may not interchange requirements. Students who reenter after an interval of 2 or 

more semesters must meet the requirements of the Catalog in effect at the time of reregistration, 

or of a subsequent Catalog. 

 

GRADE  POINT  AVERAGE  COMPUTATION  

A studentõs academic average (commonly called òGPA,ó for Grade Point Average) is 
computed on a 4.0 scale as follows: 

 

Letter  Grade and Quality  Points per SH: 
 

A  A- B+ B B- C+  C C- D  F WF  I  AW  

4.0 3.7 3.3 3.0 2.7 2.3 2.0 1.7 1.0 0.0 0.0 0.0 0.0 

¶The GPA is used for such matters as determining satisfactory  Academic  Progress (SAP), 

eligibility  for the Teacher  Education  and  Nursing  Programs,  graduation with  

honors, Deanõs List, etc. It  is also a figure that is often of interest to 

graduate/professional schools and future employers. 

¶Only work attempted at Pfeiffer University is used in calculating the GPA. Courses 
transferred to Pfeiffer University from other schools will  be included in the 
attempted credits for the purpose of SAP calculations. 

¶Activity  classes are graded on a pass/not pass basis and are not calculated in the 
GPA. 

¶In  addition to all other requirements, a student must have earned  a  cumulative average 

in his/her  academic program of at least 2.000 to be eligible to graduate from 
Pfeiffer University. 

¶To calculate the GPA, the credit hours for each course are multiplied by the quality 

points awarded for each grade. The total quality points earned are then divided by 

the total credit hours attempted. 

 
SAMPLE: 

COURSE HOURS 

ATTEMPTED  

HOURS 

EARNED  

GRADE  QUALITY  

POINTS  

Course A 4 4 B+ 13.2 

Course B 3 3 C- 5.1 

Course C (3)* --- W* --- 
Course D++ 1++ 1++ P ---++ 

Course E 3 0 WF 0.0 

Course F 2 2 A- 7.4 

Totals 13++ 10++  25.7 
 

25.7 ÷  12 = 2.142 GPA  
*Marks of W, WP, and IP are not calculated in the GPA, W and WP grades are included in òhours 

attemptedó Marks of WF, AW, and I are calculated as F in the GPA. 

+ +  Activity classes are graded on a Pass/Not Pass basis. They are not calculated in the GPA. 

 

ATTENDANCE  
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In order to remain enrolled in a course, students are required to attend (or sign-in if  the 

course is on-line) during the first six days of classes. After  the  6th  day,  University  policy requires 

students to attend at least ¾ of the scheduled class meetings (excluding the final exam) in a 

course. Because the University acknowledges that class attendance is critical to studentsõ 

success and in direct correlation to grades, students who are absent for any reason from more 

than ¼ of the scheduled class meetings will  receive an administrative withdrawal from the 

course(s) regardless of course average. An Administrative Withdrawal is recorded in the student 

record as ôAWõ and will  be calculated in the grade point average (GPA) as an ôFõ grade. During 

the regular academic semester, the maximum number of absences for a 3SH course, are 

calculated according to University policy as follows*:  

Classes meeting 3 times a week (MWF) ...............10 absences 

Classes meeting 2 times a week (T TH) ..................7 absences 

Classes meeting 1 time a week ...............................3 absences 

For sessions that run for 8 weeks and meet once a week, the 

limit  is 1 absence. 

*Each hour of missed class = 1 absence 

Within  these limitations instructors determine attendance policies for their classes, with  
the approval of the Program Chair, Dean of the Division,  and the Vice President  for Academic 
Affairs. 

 

GRADING  NOTATIONS  

A =Excellent 

B =Good 

C =Average 

D =Below Average 

F =Failure 

W =Withdrew 

WF =Withdrew Failing (Calculates the same as an άCέύ 

WP =Withdrew Passing 

AW =Administrative Withdrawal (Calculates the same as an άCέύ 

IP =In Progress (for courses that meet for more than 1 term) 

P =Pass (Activities only) 
NP =Not Pass (Activities only) 

S =Satisfactory 

I =Incomplete 

R =Repeat 

H =Honors 

AU =Audit 

òDó GRADES  

A grade of òDó may not be used to satisfy requirements of a major or minor. However, a 

òDó may be used to satisfy General Education requirements (with  the exception of ENGL  

102W) and all other requirements for graduation. An exception to this rule exists for Education 

and Nursing students which may require òCó grades in some General Education courses and 

the computer competency requirement which requires a C- or better. For more information, 

students must see their advisor. 
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INCOMPLETES  

At  the discretion of the instructor, an òIó grade may be assigned when a student, who is 

otherwise passing the course has not, due to circumstances beyond his or her control, completed 

all the work in the course. When the òIó grade is submitted to the Registrar, the instructor 

must also submit a written reason for the òIó, and the assignments to be completed. òIó 

grades calculate as an òFó in the studentõs GPA and SAP calculations. 

Incompletes will  become òFó grades automatically if  the incomplete grade is not removed 

by the deadline published in the University Catalog. This is true whether or not the student is 

in attendance the following  term at Pfeiffer University. Exceptions apply only under the following  

circumstances: 

-For internships and practicum courses: 

a deadline must be included as part of the òIncomplete Agreementó 

-When the student requests an extension with  the instructorõs approval due to a 
prolonged illness that can be documented with  medical records or due to military  

deployment. 

Students must not re-enroll in a course in which they have received an incomplete grade. Students who 

choose to re-take the course will  have the òIó grade on the original course converted to òFó. 

 

UNDERGRADUATE  GRADE  REPEAT  POLICY  

Å If  a course taken at Pfeiffer is repeated at Pfeiffer, the new grade becomes the 

official grade, even if  it  is lower than the previous grade. Previous grades will  

not be calculated into hours or averages. However, the original grade will  be 

counted in the attempted credits for SAP calculation purposes. Only one of the 

courses will  count towards graduation. 

Å If  a course taken at Pfeiffer is repeated elsewhere, the new work will  be credited 

(if it  has received the proper prior approval), but the Pfeiffer grade will  stay on 

the record and will  be calculated in the Grade Point Average. The hours toward 

graduation will,  however, be credited only once. 

Å If  a course previously taken at another school is repeated at Pfeiffer, the prior 

grade will  be removed from the transfer credit and the Pfeiffer grade will  be the 

official mark (even if lower). In such cases, the course will  be credited only once. 

There is no limit  on the number of times for a course to be repeated*. òCó grades 

may be repeated, but this practice is not encouraged since a lower grade could 

result. 

*Different  Financial Aid  rules apply for repeated courses.   Please check with  the Office of 
Financial Aid  for details. 

 

ADMINISTRATIVE  COURSE AND  GRADING  ERRORS 

Students have one year from a time a course final grade is recorded to correct any 

administrative errors. Administrative errors must be reported to the University Registrar. 

 

 

APPEALS  FOR GRADE  CHANGES  

Students who wish to appeal a final grade should file a complaint in writing  with  the 

Director of Academic Support Services within  thirty  calendar days of the first day of class of 

the semester next following  the semester in which the grade was reported. Students in the 

Degree Completion Program should file  their  complaint  with  the  Director  of Graduate/Adult   

Student   Development   and   Academic   Success   at   (704)   945-7309.      A  
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committee consisting of the Director of Academic Support Services, a representative from the 

Office of Academic Affairs, the Department Chair in the area of the course involved, will  

review and act upon each complaint. Neither faculty nor students are permitted to bring third 

party representation or other individuals to a grade appeal hearing; however, written 

documentation may be submitted by other faculty members and/or  students. For more 

information about grade appeals, see the Student Handbook at www.pfeiffer.edu. 

 

HONOR  CODE/HONOR BOARD  

For information about the Honor Code and the Honor Board, please consult the Student 

Handbook (available online at www.pfeiffer.edu). 

 
REGISTRATION  AND/OR  ADDING  A COURSE 

Students are expected to register for the following semester, on the dates designated in the 

academic calendar. Those who miss the prescribed registration dates may register any time 

before the beginning of the new semester and up to the 6th day of classes or the 1st day of 

classes during the summer. Advisors assist students in arranging a class schedule consistent 

with  their interests and needs. 

 

 

 UNDERGRADUATE  WITHDRAWAL  POLICIES    
DROPPING  OR WITHDRAWING  FROM  A COURSE 

Undergraduate students may officially  drop a course during the first 6 calendar days of a 

regular semester without  having the course appear on their record. After this period, students 

may apply for a course withdrawal. Withdrawals, like failing grades, may have a negative 

impact on the student at the time the University calculates a studentõs Satisfactory Academic 

Progress. Students may not withdraw from a course during the last 28 calendar days prior to 

the end of classes. 

First semester full -time freshman will  be assigned a òWó if they withdraw from a course, 

up to the withdraw deadline published in the Pfeiffer University Undergraduate Calendar. All  

other undergraduate students will  be assigned a  grade  of  òWFó  (withdrew  failing)  or òWPó 

(withdrew passing) by the instructor, according to the studentõs progress in the course up to the 

time of the withdrawal. 

Students are advised to consult with  the instructor and their advisor as soon as they make 

the decision to withdraw from a course, and if the decision to withdraw becomes firm,  to 

process the Course Withdrawal  form without  delay. Withdrawal  forms are available from the 

website at My.Pfeiffer and from the Registrarõs Office (Charlotte  and  Misenheimer). Withdrawals 

without  notifying the Registrar will  result in a failing grade (WF, AW,  or F)*. 

* ñWFò and ñAWò grades are computed in the academic average as an ñFò. All ñWò grades count as 

ñAttemptedò credits for GPA and Satisfactory Academic Progress (SAP) calculations. 

Students who withdraw from courses below full -time status -11 or less semester hours- 

may have their financial assistance including any VA  benefits  and  scholarships  adjusted, which 

may result in a debt to the University. Students are advised to consult  with  the Financial Aid  

(FA) office, and/or  the Veterans Administration  (VA)  Coordinator, before dropping their 

enrollment status to less than 12 sh. In addition to this, student athletes may see  their  

scholarships  eliminated  or  reduced,  and  their  athletic  eligibility  cancelled  if  their 

http://www.pfeiffer.edu/
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enrollment becomes less than 12sh.   Students who become less that full  time, also risk being 

asked to leave their on-campus housing. 
 

Drops or óWithdrawal from Coursesô - quick instructions: 

- Find the appropriate form (drop or withdrawal) on-line at My.Pfeiffer or go to the 
Registrarôs Office (Charlotte or Misenheimer). Students may only use the óAdd/Dropô form 
during the first 6 days of the semester. From the 7th day of the semester up to the deadline 
published in the University Calendar, students must use the óWithdrawal from Coursesô 
form. 

- Students must submit the óWithdrawal from Coursesô form to the Registrarôs Office via fax 
to: (704) 463-0308; by email to: registrar@pfeiffer.edu or in person. Students leaving a 
course without requesting an official withdrawal from the Registrarôs Office, will receive 
failing grades (óWFô, óAWô or óFô) in the course. No longer is a faculty signature necessary 
to withdraw from a course. 

WITHDRAWAL  FROM  THE UNIVERSITY  
After a conversation with  their academic advisor, undergraduate students may withdraw from 
the University at any point up to the withdraw deadline published in the Undergraduate or 
Degree Completion Catalogs. However, depending on the time of the semester when a student 
withdraws from the University, the student may have any financial assistance adjusted, including 
VA  benefits and scholarships. Some adjustments may result in a debt to the University or the 
VA.  Students are advised to consult with  the FA office, and/or  the VA  Coordinator, before they 
withdraw from the University. Withdrawal from the University forms are available at My.Pfeiffer 

and at the Registrarõs Office. 

Students must submit the ôOfficial Withdrawal  from  the  Universityõ  form  to  the  Registrarõs Office 

via fax to: (704) 463-0308; by email to: registrar@pfeiffer.edu; or in person. Students leaving 

the  University   without   requesting  an  official   withdrawal   from   the  Registrarõs Office,  will  

receive failing  grades (ôWFõ, ôAWõ or ôFõ) in each course for  which  they  are registered at the time 

of their  departure. 
 

Withdrawal from the University - quick instructions: 

¶ Students who wish  to withdraw  out of all  of their  term courses must secure and complete the 

Official  Withdrawal  from the University  form on-line at: my.pfeiffer.edu  or go to the 

Registrarõs Offices in  Misenheimer or Charlotte.  Students may withdraw  from the University  

up to the deadline published in  the University  Calendar. 

¶ Students must submit the ôOfficial Withdrawal  from the Universityõ form to the Registrarõs 

Office  via fax to:  (704) 463-0308; by email to:  registrar@pfeiffer.edu; or in  person. Students 

leaving the University  without  requesting an official  withdrawal  from the Registrarõs Office,  

will  receive failing  grades (ôWFõ, ôAWõ or ôFõ) in each course for  which  they are registered at 

the time of their  departure. 

 

MEDICAL WITHDRAWAL 

Students with  medical documentation who apply for and are granted a medical withdrawal 

for the term will  receive a mark of òWó in all courses, unless the attendance policy was violated 

prior to the medical problem. A medical withdrawal extends to all courses in the term and not 

to individual  courses. Students in the Degree Completion Program in need of a medical withdrawal 

must contact the Director of Graduate/Adult  Student Development and Academic Success at 

(704) 945-7309. Undergraduate Misenheimer and  RCC  students  must  contact  the Dean of Students 

at (704) 463-3400. 

mailto:registrar@pfeiffer.edu
mailto:registrar@pfeiffer.edu
mailto:registrar@pfeiffer.edu


P a g e  |  37 
 

 

 

WITHDRAWAL FROM THE UNIVERSITY DUE TO MILITARY CALL-UP 

In the event a student is called to active duty, he or she must complete a Withdrawal from the 

University form and take it  to the Registrarõs Office along with  a copy of his or her deployment 

orders, upon request from the student, the Registrarõs staff will  provide  assistance  with  this process. 
If  the student withdraws during the six day drop period, the classes will  be dropped and no grades 
will  be recorded. If  the withdrawal occurs after the end of the  drop  period,  the studentõs transcript 
will  show grades of òWó in all active courses. A note will  be placed in the Registrarõs file together 
with  a copy of the deployment orders to indicate that the ôWõ was due to military  call-up. Any 
student withdrawing under this situation qualifies for readmission to the University. All  financial 
charges for the term will  be reverted by the University. 

 

RE-ADMISSION TO PFEIFFER UNIVERSITY ïUNDERGRADUATE STUDENTS 

- Students returning to Pfeiffer University after a one semester absence, must notify  the Registrarõs 
Office, in order to update their student record. 

- Students returning to Pfeiffer University after an absence of 2 semesters or longer, must apply to the 

Admissions Office for re-admission to the University. Re-admitted students must follow  the 
graduation requirements of the catalog in effect at the time of their return, or a subsequent catalog. 
Re-admitted students must be in good academic standing. 

- Students who left for any length of time while on academic probation or suspension must appeal their 

Financial  Aid  suspension to the Financial Aid  Office, for revision by the Satisfactory Academic 

Policy Committee. For an appeal to be granted, the student should have a mathematical chance that 
the GPA will  raise to meet the Undergraduate Satisfactory Academic Progress during an additional 
probationary period. Students are strongly advised to repeat any course with  an òFó grade as soon as 

they return to the University. For more information see the Satisfactory Academic Policy in this 
Catalog. 

 

UNDERGRADUATE  COURSE LOAD  

¶ Students may take up to but not over 22 semester hours during any given semester (including 

activities) 

¶ Students must have a 2.5 cumulative GPA to register for more than 18 hours; and 

¶ All  students will  be charged the full  semester hour charge per each non-activity hour taken 
exceeding 19 SH. 

AUDIT  

If  a student desires to attend a class without  credit, he/she may enroll as an auditor as 

long as the class level is below maximum capacity. Auditors are expected to attend class, but no 

credit towards a degree will  be awarded. Auditors are exempt from exams  and  other assigned 

projects and papers, but they may participate in regular classroom activities. Auditors must 

be accepted through the Admissions Office and must be duly registered. The name of the 

auditor will  appear on the classroom roster and the mark of òAUó (for Audit)  will  be recorded 

on the grade report and transcript. The òAUó mark will  not affect the academic average. The 

charge for auditing is stated in the òCosts and Financial Policiesó section of the catalog. The 

decision to take a course for credit or as an audit and the charge for the same may not be 

changed after the end of the òAddó period (the first week of classes). 

 

COURSE SUBSTITUTIONS  
Internal Course Substitution Policy 

The substitution of an internal course requirement by another may be approved under the 

following  circumstances: 

Å The student completed another course which resulted in similar learning outcomes as 

required from the course to be substituted or, 
Å The course is no longer offered or will  not be offered in time to be completed by the 

student before the studentõs graduation and, 
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Å It  is possible for the student to take another course which will  result in similar learning 

outcomes as required from the one to be substituted. 
 

Course substitutions are limited to 6 SH. Exceptions to the 6 SH must be approved by the 

Provost. Advisors must report any course substitutions using the òCourse  Substitutions Formó. 

This form must be signed by the advisor and the major program director, and forwarded to the 

Provostõs office for final  approval.  The  Provost  will  send  the  approved forms to the Registrarõs 

Office for processing. The deadline for this process is one year before the studentsõ intended 

graduation date, or as soon as the need for a substitution is determined. 

 

INDEPENDENT  AND DIRECTED STUDY  
Both Independent and Directed Studies require: 

1. The completion of a study prospectus before the beginning of the course. 

2. Completion  of the òIndependent/Directed Studyó form (available in the Registrarõs Office). 

3. Approval of the prospectus by the Dean of the school offering the course. 

4. Registration. 

Introductory courses, activity courses, and courses offered every semester may not be taken 

as a Directed Study except by special permission of the Dean of the Division.  Minimum  student 

contact with the instructor for both Directed and Independent Studies normally should be 5 

hours per SH. Each Independent and Directed Study must be taken during a regular semester 

or summer term. Students interested in an Independent or Directed Study should consult with  

their advisors. Both Independent and Directed Studies require a  faculty sponsor and prior 

approval of the designated officials. 

DOUBLE  DEGREE  OPTION  

Students holding a B.A. or B.S. degree from Pfeiffer or another accredited college shall 

be considered to have completed all General Education and Writing  Intensive requirements 

towards the new degree. Students may earn a second degree by completing the requirements 

for that degree, including earning at least 1/2  of the hours for the major and meeting the 

residence requirement at Pfeiffer. Students completing a double major, 1 in a B.A. degree and 

1 in a B.S. degree, will  be awarded both degrees. 

Students admitted to a Pfeiffer Universityõs undergraduate program who have previously 

earned a Bachelor of Science degree (BS) or Bachelor of Arts degree (BA) from an accredited* 

undergraduate institution in the United States shall be considered to  have fulfilled  Pfeiffer 

Universityõs lower-division, institution-wide general education requirements and writing  

intensive requirements and cultural credits of Pfeiffer University, provided that the general 

education courses are graded with  a C- or better. Any course(s) with  less than a C- grade must 

be retaken and passed with  a grade of C- or better at Pfeiffer University. An exception to this 

rule exists for courses to be applied to the B.S. in Nursing or the B.A. in Education which 

require a grade of B or better. 
 

DOUBLE  MAJORS  

Students may complete more than one major by meeting all of the requirements for both 

majors. If  both majors fall under the same degree, only one diploma with one major will  be 

awarded. The second major will  appear only in the academic transcript. If  the two majors 

fall under two degrees, one BA and one BS, the student will  receive two diplomas each one 

with  the appropriate major. 
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APPLICATION FOR  DEGREE  

Students in all programs are REQUIRED  to complete an Application for Degree one 

academic year prior to their anticipated graduation date. These dates are published on the 

academic calendar which is available through My.Pfeiffer.  Failure  to  complete  the application 

for degree prior to one year before graduation will  result in additional charges (late fee) and 

a delay in processing the graduation audit. 
 

Students will  incur a late fee of $75 for any application received after the  deadline published 

on the academic calendar regardless of the program or cohort one belongs to. The late fee will  

be added to the studentõs account. 

 

CHECKLIST  to aid in preparing for graduation audit:  

¶ One year prior to your anticipated graduation (May, August, December), stop by 
the Registrarõs office or download the application for degree from My.Pfeiffer. 

¶ Meet with  your Academic Advisor to review the on-line degree audit and proposed 
graduation date. 

¶ Submit the  completed òGraduation Application/Degree auditó form to the 

Registrarõs office, prior to the deadline posted in the Academic Calendar. 

¶ After the Registrarõs office has reviewed the degree audit, the student will  receive 

an email (sent to their Pfeiffer University student email account). This email will  

list all requirements in progress and those that still need to be met. *Please contact 

the Assistant Registrar at 704-463-3068 if  email  is  not  received  ONE  semester prior 

to the anticipated graduation. 

COMMENCEMENT  

Participation in commencement practice and commencement is required of all graduates 
unless excused by the VP for Academic Affairs. 

 

SATISFACTORY  ACADEMIC PROGRESS/ACADEMIC  STANDING  

Satisfactory academic progress (SAP) towards Pfeiffer University degree will  be determined at 

the end of every semester based on studentsõ qualitative and quantitative progress at Pfeiffer. 

Å Qualitative progress is based on-grade point average or GPA 

Å Quantitative progress refers to the rate of hours attempted vs. hours earned per the 

Undergraduate Academic Standing Scale  below  (students  must  earned  at least  67%  of 

the hours that they attempt towards the degree). 

Å Maximum  time frame ð Students must complete their degree requirements within  150% 

of the published length of their academic program to remain eligible for federal financial 

aid. This is the maximum allowable time for receipt of financial aid  regardless  of whether 

the student did or did not received financial aid during any period of his or her enrollment. 

In addition, students will  be allowed to receive institutional financial aid for a maximum 

of 150% of their Published program length. 
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Undergraduate Academic Standing Scale 
 

Hours 
Attempted** 

Required % of òPass 
Hoursó out of the 

òHours Attemptedó 

 

GPA 

1-15 67% 1.30 

16-30 67% 1.50 
31-45 67% 1.75 

46-60 67% 1.99 

61-75 67% 2.00 

76-90 67% 2.00 

91-105 67% 2.00 

106-120 67% 2.00 

121-135 67% 2.00 

136-150 67% 2.00 

151-165 67% 2.00 
166-180 67% 2.00 

 

**Hours  Attempted= Non-Activity  Hours attempted at Pfeiffer (including incompletes 
and all withdrawals) plus hours of transfer credit accepted towards the studentõs program. 

Note: When a student changes majors, all of the courses in the previous major will  also 
be included in the studentõs SAP calculation. 

 

Studentõs academic standings are: Good Standing, Warning, Probation, Suspension or 

Dismissal Status. Each standing is defined below. Academic standing notations apply to the 

following  academic semester or term. 

Good Standing is defined as progressing towards graduation with  a GPA  of  2.0  or greater, 

and with  the amount of earned hours indicated in the Undergraduate Academic Standing 

Scale. Financial Assistance continues for students in this status. 

 
Academic Warning  (AW)  is defined as  progressing  towards  graduation  with  an  overall GPA 

or amount of earned hours that is  below  the  Undergraduate  Academic  Standing Scale. 

Students who have AW  status should meet with  their academic advisor(s) a minimum  of 

two times during the semester. Financial Assistance will  be granted for one semester during 

which a student is on academic warning. 

 
Academic Probation (AP) is given to students who after one term on Academic Warning 

are still not making satisfactory progress towards graduation per the Undergraduate Academic 

Standing Scale. An academic probation period consists of two academic terms: 1- Academic 

Probation (A1) and 2- Second term of Academic Probation (A2) Students with  AP status 

must agree to follow  an Academic Plan to avoid academic suspension. Students on Academic 

Probation must write a letter of appeal to the Office of Financial Aid.  Please refer to the 

Probation Appeals Process. 
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Academic Suspension 

Students who fail to meet  their Academic Plan and improve their GPA  and amount of 

earned hours to at least the level indicated in the Undergraduate Academic Standing Scale, 

will  be placed on Academic Suspension. Academic Suspensions is limited to one in the 

studentõs career. Students on  Academic Suspension may  write a letter of appeal to the 

Office of Financial Aid.  Please refer to the Probation Appeals Process. 

 
Academic Dismissal 

An Academic Dismissal is a permanent and irrevocable suspension from the University. 

 
Academic Plan 

The Academic Plan is a signed contract between the student and the Office of the Provost. 

Students in this situation must meet the following  conditions contained in the contract: 

1. Obtain a minimum  GPA in accordance to the Undergraduate Academic Standing Scale. 

2. Misenheimer  students:  visit  the  Academic  Learning  Center  and  establish  a  monthly 
written and signed plan for follow  up and academic assistance, 

3. Adult  Studies students: use the resources recommended by your advisor 

 
Failure to meet the conditions of the Academic Plan will  result in a one semester suspension. 

Students have the right to appeal* this suspension, however, if  the appeal is not awarded, the 

student cannot register for classes the following  semester. Completed the semester suspension, the 

student may apply for re-admission. Re-admission is at the discretion of the Registrar. Upon 

re-admission, the student standing will  be that of AP with  two semesters to attain the GPA 

required in the Undergraduate Academic Standing Scale. Returning students must have their 

Academic Plan updated. 

If  the appeal is awarded, the student standing will  be that of AP with  two semesters to attain 

the GPA required in the Undergraduate Academic  Standing  Scale.  Students  in  this  situation must 

have their Academic Plan updated. 

Studentsõ who are suspended for a second time due to lack of compliance with  SAP will  be 

dismissed from the University. 
 

Probation Appeals Process ðStudents on academic probation are automatically suspended from 

Financial Aid.  The appeals process for students on academic probation  is necessary only for 

Financial Aid  purposes. The òAcademic Probationó standing will  remain in a studentõs record 

even if the FA appeal has been granted. A  letter of appeal must be written and as much 

supporting documentation as possible shall be provided (letters from faculty, academic plan, 

letter from minister or counselor, etcé) to the Office of Financial Aid.  The appeal letter must 

include why the student failed to make satisfactory academic progress and what  will/has  changed 

in the studentõs situation that will  allow him/her  to meet SAP at the next evaluation. The appeal 

form is located on the financial aid page at www.pfeiffer.edu. The student must complete the 

appeals process, for each semester the student is placed on academic probation. 

Suspension Appeals Process- Students facing their  first  academic suspension, have the 

right  to appeal the suspension. A Suspension Appeal, when granted, brings about an 

extension of a studentõs Academic Probation standing. For a studentõs appeal to be 

considered, the student should have a mathematical chance that the GPA will  raise to 

meet the Undergraduate Academic Standing Scale during an additional  probationary period 

(two  semesters). 

http://www.pfeiffer.edu/
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Conditions to appeal 

The probationary and suspension appeals will  be granted only if  one or more of the 
following  conditions exist: 

Å Death of a studentõs close member in the family (parents, grandparents, children, close 
friend or spouse). 

Å Serious illness of the student or a close family member that can be documented. 

Å Other mitigating circumstances on a case by case basis. 

A committee will  evaluate all Academic and Financial Aid  suspension appeals.  Awarding of 

an academic appeal does not guarantee financial aid reinstatement. For more information on 

Financial Aid  appeals contact the Office of Financial Aid.  

 
STUDY  ABROAD PROGRAMS  

Pfeiffer University supports and encourages students to participate in a study abroad 

experience.  A variety of programs are available from one week community service projects 

to semester and yearlong academic opportunities. These programs may carry academic or 

cultural credit, based on prior approval. Study Abroad programs are available  during  the regular 

academic year, semester breaks, and during the summer. Contact the Learning Center for 

additional information.  Details on costs, application procedures, and credit may  be obtained 

through The Study Abroad Office in the Learning Center. 

 
POLICY  ON RECORDS 

Academic files are maintained for enrolled students in the Registrarõs Office. These files are 

maintained for at least ten years after the student leaves Pfeiffer University. After ten years all 

materials in the files may be destroyed, with  the exception of academic transcripts. Academic 

transcripts are permanently retained and official copies are available for students upon request. 

Transcripts for students enrolled prior to 1983 are maintained on paper in fire-proof files. 

Backup is provided by microfilm  maintained off-campus in a safety deposit box. Transcripts 

for students enrolled since 1983 are maintained electronically. Backup is provided by discs 

maintained at off-campus sites. 

Grade reports from the faculty are stored electronically. 

 

ACADEMIC TRANSCRIPTS  

Pfeiffer University only issues official transcripts.  To request an academic transcript log in 
to www.getmytranscript.com.  The fee per transcript is $8.00. 

 

THE  FAMILY  EDUCATIONAL  RIGHTS AND  PRIVACY  ACT  (FERPA)  

The Family Educational Rights and Privacy Act (FERPA) is a Federal law designed to 
protect the  privacy of a studentõs educational records. The  law applies to all educational 
institutions which receive any federal financial support. Pfeiffer University complies with  the 

conditions and procedures of FERPA. FERPA gives certain rights to parents regarding their 
childrenõs educational records. These rights transfer to the individual,  who becomes an òeligible 
studentó when he/she reaches the age of 18 or is attending any school beyond the high school 
level. At  Pfeiffer, all enrolled students are considered òeligibleó and these rights are guaranteed 
under FERPA. Relevant portions of FERPA which have greatest application to Pfeiffer students 
are outlined below: 

1. Students have the right to  inspect  and  review  their  personal  educational  records maintained 

by the University. The University is not required to provide copies of record materials 

unless, for reasons such as great distance, it  is impossible for students to inspect records 

personally. 

http://www.getmytranscript.com/
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2. Students have the right to request a hearing to review University records believed to be 

inaccurate or misleading. If  after the hearing, the University refuses to effect the correction, 

the student has the right to place a statement in the records commenting on the contested 

information. 

3. Generally, the University must have written permission from the student before releasing any 

information from a studentõs record. However, the law allows the University to disclose 

records without  consent to the following  parties: University employees who have a need-to- 

know; other colleges or universities to which a student is transferring;  parents when a 

student over 18 is still dependent for purposes of financial aid determination; certain 

government officials in order to carry out lawful  functions; organizations doing certain 

studies for the University; accrediting organizations; persons who  have  obtained  court orders 

or subpoenas; persons who need to know in cases of health and safety emergencies; state and 

local authorities to whom disclosure is required by state laws adopted before 1974. 

4.   Certain information may be routinely released by the University to those who inquire.  If  the 

student requests in writing  to the Vice President and Dean of Student Development before 

September 1 that this information not be released,  it  will  remain  confidential. Forms are 

available in the Student Development Office. If  a request is not filed, Pfeiffer University 

assumes that neither eligible students nor parents object to release of the directory 

information.  Directory information includes: 

a.  Studentõs name 

b. Address 

c. Telephone Number/Email  address 

d.  Date and place of birth 

e.  Participation in officially  recognized activities and sports 

f.   Major  field of study/Enrollment  status and level 

g.  Weight and height of athletic team members 

h. Dates of attendance 

i.  Degrees and awards 

j.   Most recent previous educational agency or institution attended by the student 

5. Students do not have access to records where a conflict exists regarding privacy rights of 

others. Examples of such records include  financial information submitted in support of 

financial aid application and confidential letters and statements of  recommendation placed 

in their records in cases where students have signed  a  waiver  of  their  right  of access. Waivers 

normally are related to confidential  recommendations  concerning admission to college, job 

placement, etc. 

6. A student wishing to review his/her  records or who has questions about FERPA, should 

contact the appropriate office as listed below: 

 

File  File maintained by: 

Academic Records Registrar 

Academic Honor Offense Files Vice President for Academic Affairs 

Admission File 

Enrolled Students Registrar 

Non-enrolled Students Director of Admissions 

Financial Aid Files Director of Financial Aid  

Medical Records Director of Health Service 

Student Development/Conduct Files Vice President and Dean of Student Development 
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UNDERGRADUATE ACADEM IC PROGRAM  
 

 

DEGREES OFFERED  

Students may earn the Bachelor of Arts (B.A.), a Bachelor of Science (B.S.) or a Bachelor of 
Science in Nursing (B.S.N) degree at Pfeiffer University. 

 
The B.A.  degree is awarded to students completing majors in:  

 

Communication Psychology 

Elementary  Education Religion and Practical Theology 

English Special Education 

Environmental  Studies Sports  Management 

History Studio Art  

Human Services Political Science 

Music Visual  Communication 

Music and Worship  
 

The B.S. or B.S.N.  degrees are awarded to students completing majors in:  
 

Accounting Criminal  Justice 

Biology Environmental  Science 

Business Management &  Leadership Health and Exercise Science 

Business Management &  

Leadership/MBA  3-2 Program 
Health and Physical Education 

Chemistry Mathematics 

Comprehensive Science Education Nursing (B.S.N.) 

Computer Information  Systems  

  

Majors and/or  minors are listed and described along with  the courses in each area. The 

following  are definitions of some terms as they are used at Pfeiffer University. 

Major:  A major is a sequence of courses in an academic discipline. The minimum  number 

of credit hours required for each major is listed with  that major. The maximum number of 

credit hours permitted for a major is 75 non-activity credit hours. Exceptions are permitted in 

majors where teacher licensure is included as a part of the major program. All  major courses 

must be passed with  a grade of C- or higher (B or better for Nursing and C or better for 

Education). 50% of the courses required for a major must be completed at Pfeiffer University. 

Minor:  A minor is a short sequence of courses taken in an academic area which 

complements a studentõs major and provides a second field of in-depth study. Each minor 

specifies a minimum  number of hours to be earned and the courses required. All  courses in a 

minor must be passed with  a grade of C- or higher (C or better for Education). 50% of the 

courses required for a minor must be completed at Pfeiffer University. 

Concentration:  A concentration is a required part of some academic majors. 

Concentrations allow students to specialize within  the major in one or more options. Optional 

concentrations are available only in addition to completion of the related major. All  courses in a 

concentration must be passed with  a grade of C- or higher (C or better for Education). The 

following  is a list of the majors available at Pfeiffer University and the page on which the 

description of the major begins. 
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MAJORS  IN:  PAGE:  

Business  

Accounting 

Concentration in Financial Fraud 
56 

Business management & Leadership 

Concentration in Entrepreneurship & Supervision 

Concentration in Finance & Banking 

Concentration in Marketing 

 

70 

Computer Information  Systems 84 

Sports Management 183 

Education 93 

Comprehensive Science Education 81 

Elementary Education 101 

English Education 114 

Health and Physical Education 128 

Math 141 

Secondary Education (Licensure; not a major) 105 

Special Education 103 

Fine Arts   

Music and Worship 150 

Studio Art  60 

Humanities  

English 115 

History 134 

History Major:  Social Studies Licensure Track 133 

In  the Natural  Sciences, Health Sciences, and Mathematics  

Biology 

Concentration in General Biology 

Concentration in Biomedical Science 

Concentration in Forensic Sciences 

 

65 

Chemistry 74 

Environmental Science 118 

Environmental Studies 123 

Health & Exercise Science 

Concentration in Sports Medicine 

Concentration in Health Promotions 

 
126 

Mathematics 143 

Nursing 162 

Religion   
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Religion and Practical Theology 175 

Social and Behavioral Sciences  

Visual Communication 82 

Communication 77 

Concentration in Digital  Media 80 

Concentration in Strategic Communication and Public Relations 80 

Criminal  Justice 90 

Human Services 140 

Psychology 172 

Political Science 169 

 

Minors in:  
 

Accounting Leadership 

Art  (Studio) Mathematics 

Athletic  Coaching Music 

Biology Physics ð Engineering Studies 

Business Management & Leadership Political Science 

Chemistry Political Science ð Law 

Communication Psychology 

Computer Information  Systems Religion & Intercultural Studies 

Criminal  Justice Secondary  Education 

English Sociology 

Ethics Sports  Management 

History Sports Ministry  

International Cultural Studies (under review) Spanish 

International Relations (under review) Womenõs Studies (suspended) 

 

 
 

Course Numbering:  All  courses are identified by 3 or 4 letters and 3 digits. The letters 

represent the academic area (for example, BIOL  for Biology). The number indicates the level 

of the course in the first digit, and the second and third digits describe the particular course. A 

letter after the number is used to designate the general education area covered by a course. 

Prerequisites/Co -requisites: Prerequisites are conditions that students must meet before 

registering for a particular course. These may include satisfactory completion  of  other courses 

or requirements such as junior  status  or being a declared major in that area.  Co- requisites 

may be taken during the same semester as the course for which the co-requisite is required. 

Independent Study: Most academic areas offer opportunities for Independent Study. In an 

Independent Study, students work  under the guidance of  a faculty  member to  explore an area 

of interest which is not normally taught in the Pfeiffer curriculum. In order to register for an 

Independent  Study, students must have taken at least 2 courses in the discipline or 
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disciplines represented in the study and have earned a GPA of 3.0. Independent  Studies numbers 

may vary depending upon the level. The credit to be earned is determined by a òcontractó 

between the student and the instructor. Policies and procedures for Independent Study appear 

on page 26. 

Directed Study: Directed Study offers students opportunities to  take  regular  Pfeiffer courses 

on an individual  basis. Students may register for a Directed Study only when it  is impossible 

for them to take the course at the time when it is normally offered. Policies and procedures 

for Directed Study are listed on page 26. 

Special Topics: Groups of  students  wishing  to  study  an  area  not  normally  offered  in 

the Pfeiffer curriculum may do so in most disciplines  by  taking  Special  Topics  courses. Special 

Topics numbers may vary depending on the level. Courses of this type are taught as regular 

courses and are normally placed on the schedule. 

The following  course descriptions also list when each course is planned. The following 

format is used throughout unless otherwise stated: 

F Fall Semester Offerings 

S Spring Semester Offerings 

even    offered during specified semester of even numbered years 

odd offered during specified semester of odd numbered years 

UD  offered upon demand 

 
 
 

REQUIREMENTS  FOR THE  DEGREE  
  (GRADUATION  REQUIREMENTS)    
See page 27 for a complete description of Undergraduate Academic Policies. 

To earn an under graduate degree at Pfeiffer University, all students must: 
 

I.  Earn a total of 124 semester hours (120 non-activity hours and 4 activity hours) 
and 60 cultural units. 

 

II.  Students entering prior to Fall 2013 complete the following  General Education 
program requirements: 41-44 SH The general education requirements embody 

the universityõs view that a comprehensive introduction to the several academic 
disciplines and their methods and knowledge bases serves as a foundation for 

further study and insures that Pfeiffer graduates will  leave the university with  the 

knowledge and skills that will  help them achieve the goal of becoming lifelong 
learners. 

 

 

General Education 

Requirement 

 

Number of Credit 

Hours Required 

 

Explanation of Requirement 
 

Course Examples that Meet 

Requirement 

First-Year Seminar 3SH Required of all students who 
enter Pfeiffer with fewer than 26 
SH 

UNIV 125,UNIV 126, 
or Honors: UNIV 128 and UNIV 129 
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Writing 3SH-6SH ENGL 101, Introduction to 
College Writing (with a grade of 
C- or better) or exemption. To 
place out, a student would need 
at least two of the three 
requirementsbelow: 

At least 500 on SATV 
At least 500 on SATW 
At least 3.5 high school GPA 

(and no less than a 3.0) ENGL 
102W, College Writing (with a 
grade of C- or better ; required 
of all students except  those who 
have had an equivalent course). 
Students must remain 
continuously enrolled  in 
ENGL101 or 102 until the 
requirement of passing the 
course(s) with at least a grade of 
C- has been met. ENGL102W 
College Writing is prerequisite for 

all writing intensive courses. 

ENGL 101 and ENGL 102W or ENGL 

102W only based on an approved 

exemption 

Language & Literature 6SH Two electives, one of which 
must be a literature course 
(Foreign Language courses above 
the introductory level--300 level 
or above--may be  substituted 
for one of these English 
electives.) 

Please check with your advisor. 

History/Political Science 6SH If History is selected, a two- 

course sequence is 

recommended. 

Please check with your advisor. 

Music/Art/Theatre 3SH The course must be a 3 SH 

course from the 200 level or 

above offerings. Courses listed 

as ENGL do not satisfy the 

requirement. 

ART 111V, 121V, 122V, 114V, 

131V, 215V, 465, 385, MUSI 120V 

Natural Sciences 8SH A two-course sequence   in   a 

laboratory science 

BIOL  211N- 212N,EXSC 303- 
312, CHEM 301-302 

Economics/Psychology/ 
Sociology 

6SH  CRIM 501, SOCY 201,SOCY 204, 
SOCY 206,SOCY 408, and/or SOCY 
450, EDUC 322, ECON 327 

Religion 3SH RAPT Courses Please check with your advisor. 

Mathematics 3SH One course in Mathematics (200 

level or above) or Statistics for 

Psychology   or    Calculus   for 

Business or Business Statistics 

Please check with your advisor. 
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III.  Students entering the Undergraduate College in Fall 2013 or later complete the 
following  General Education Program requirements: 37 SH. General Education 

at Pfeiffer presents students with  a broad and holistic view of human knowledge, 
ethics, cultures, behaviors, and societies, as well as an appreciation of nature and 

its order. In support of the universityõs vision to prepare transformative servant 
leaders, the general education curriculum develops student competency in 
Communication, Collaboration, Critical Thinking, and Information  Fluency by 

delivering Foundational Knowledge through the following  areas of required 
student inquiry.  (Only courses in the areas of study that have been designated by 

the General Education Committee will  meet the program requirements unless 
otherwise approved by the University Registrar in consultation with  the General 

Education Committee): 

A course may not be used to meet two general education requirements. A course may 
be used to meet both a general education requirement and a major/minor 

requirement. 
 

 

General Education 
Requirement 

 

Number of Credit 
Hours Required 

 

Explanation of Requirement 
 

Courses Examples that Meet 
Requirement 

College Writing (W) 3SH Students must complete with a C- or 

better or transfer in an equivalent 

course. Prerequisite: ENGL 101- 

Introduction to Writing. To place out of 

ENGL 101 a student needs at least two 

of the following three requirements: 

1) 500 or better on SATV 
2) 500 or better on SATW 

3) at least a 3.5 high school GPA-no less 

than a 3.0 

*Students must remain continuously 

enrolled in ENGL 101 or 102W until the 

requirement of passing the course(s) 

with at least a grade of C-has been met. 

ENGL 102W 

Literary Study (L) 3SH Prerequisite: Successful completion of ENGL 

102W 

ENGL 225L, ENGL 257L, 

ENGL 217L, ENGL 299L 

Historical Perspective (H) 3SH  HSTY 103H, HSTY 111H, 

COMM 204H 

Global Awareness (G) 3SH  HSTY 232G, SPAN 101G, 

CHIN 110G, EDUC 321G 

Study in Religion (R) 3SH  RAPT 201R, RAPT 205R, RAPT 
210R, RAPT 334R 

Visual and Performing Arts (V) 3SH  ART 111V, ART 114V, ART 131V, 
MUSI 120V, MUSI 399V 

Social and Behavioral 

Sciences (S) 

3SH  COMM200S,PLSC201S,   PSYC 
202S 
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Introduction to Natural 

Science (N) 

4SH Includes a course with a laboratory. BIOL 211N, CHEM 210N, 
CHEM 201N, CHEM 301N, 
PHYS 301N 

Mathematics (M) 3SH  MATH 210M, MATH 220M, 
MATH 302M, PSYC 222M 

General Education Seminar 
Sequence 

9SH Completion of a three-course sequence: 
1) Freshman year: First Year Seminar 
(UNIV 125, 126) or First Year Seminar- 
Honors (UNIV 128-129)-required of all 
students who enter Pfeiffer with fewer 
than 26 SH 
2) Sophomore year: Second Year Seminar 
(UNIV 275)-students must take when they 
have reached a range between 27-60 SH 
3) Junior year: Third Year Seminar (UNIV 
375)-students must take when they have 
reached a range between 61-90 SH 

Freshman Year; 
UNIV 125 & UNIV 126 OR 
UNIV 128 & UNIV 129 

Sophomore Year; 
UNIV 275 
Junior Year; 
UNIV 375 

 

Students will  receive introduction or reinforcement in the broad general education competency 
areas as follows: 

¶ Communication through College Writing,  Visual and Performing Arts, and First Year 
Seminar 

¶ Collaboration through Social and Behavioral Sciences, Natural Sciences, and First Year 
Seminar 

¶ Critical  Thinking  through  Literary  Study,  Religion,  Global  Awareness,  and  Second 
Year Seminar 

¶ Information  Literacy through  Historical  Perspectives,  Mathematics,  and  Second Year 
Seminar 

A course may not be used to meet two general education requirements. A course may be used 

to meet both a general education requirement and a major/minor  requirement. 

 
Activities  (4 SH) Four credits; 

Any combination from the offerings designated as activities (100 level) in Physical 

Education, Music, Theatre, and Communication. Activities are on a pass/not pass basis. 

Students over 25 years of age at the time of admission to  Pfeiffer  University  are  not required 

to complete activity credits. Varsity athletes may exempt a maximum of two (2) of the four 

(4) required activities courses; credit will  be awarded for each year of varsity competition upon 

certification from the Athletic  Director. Students who enroll at Pfeiffer University and then 

leave for two consecutive semesters shall be exempt from any remaining activity credits if 

that student is 25 or over at re-entry. Military  students and veterans will  receive 4 activity 

credits for their Military  Training. 

NOTE:  Activity  Courses in Basic Physical Education shall not be repeated for credit 

(exception is HPED 115). *The frequency of all HPED activity course  offerings will  be 

determined by the HPED staff. 

 
Completion  of at least three writing  intensive (WI)  courses; 

At  least one of which must be outside the studentõs major, with  a grade of C- or better (in 

many majors, one of these courses will  be the senior seminar or senior capstone course). A 

writing  intensive course requires at least 15 pages of graded writing.  At  least one writing  
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assignment must allow for guided student revisions of work. The evaluation of written 

assignments must make up at least 25% of the final grade in the course. Enrollments in 

writing  intensive courses will  be capped at 20. Writing  intensive courses are identified in 

this catalog by a WI  notation after the course title in the list of course offerings. Additional  

writing  intensive courses may be taught each semester on a trial basis or in Special Topics. 

These additional courses will  be designated by a WI  notation on the semester  course schedule. 

All  writing  intensive courses must be completed at Pfeiffer University. A ôCõ or better in 

ENGL  102W College Writing  or the equivalent is prerequisite for all  writing  intensive courses. 

Earn 60 units in  the Cultural  Program; 

In this program students earn credit toward graduation by attending lectures, concerts and 

other University events. A complete description of the Cultural Program appears on page 53. 

 

Demonstrate basic competency in  the use of computer technology by passing one of the 

following:  
All  new students or transferring students must take the Computer Competency Test as an 
entrance test to determine their levels of computer competency. Based on the results of the 
test, students can have the following  options: 

 
(1) The student must score 70 or higher to pass the Computer Competency Exam. This would 

fulfil  the requirement. 

 
(2) If the student scores a 69 or below, he or she must register for and take COMP110: 

Introduction to Computers to fulfill  the computer competency requirement. 

 
If  the student passes the Computer Competency Exam, he or she may have the option to 
take COMP110 (online or self-paced) to reinforce his or her computer skills. Or he or she 

may take one of the following  courses: COMP266 Emerging Technologies, COMP271 
Computer Information  Systems, COMP345 Business Analytics, COMP381 Web Page Design 
and Development, or consult his or her advisor to determine a course that best serves the 
studentõs needs. 

 

Complete a major;  

A list of the majors offered by Pfeiffer University may be found on page 46, and the 

requirements for the majors and courses offered may be found beginning on page 49. Pfeiffer 

graduates complete at least one major and may complete more than one major. Because of the 

extensive and varying requirements of each programõs major, Pfeiffer University calls to the 

attention of prospective and enrolled students the critical nature of an early and continuous 

advisement process. 

¶ File  an Application   for   Degree  with   the  Registrarõs  Office   at  least  one  year 

in   advance of  the expected graduation date. 

¶ Have  a  cumulative  academic  average  of  at  least  2.000  on  work   attempted  at 

Pfeiffer  University . 

¶ Complete all  requirements of the current assessment plan (see page 25). 

¶ Complete the senior project as designated by each major.  
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¶ When necessary, non-activity  hours (the number of which  may vary) must be 

earned as unrestricted electives; 

These must be from courses which are not used to satisfy the general education 

requirements OR any major/minor  requirements. (The purpose of this requirement is to 

ensure that students complete 120 academic hours.) 

 

  CULTURAL  PROGRAM    
The Cultural Program provides opportunities for students to earn credit toward graduation by 
participating in a variety of activities outside of the classroom. These include attending dramas, 
concerts, art exhibits, lectures, religious programs, and other events designated as part of the 
Cultural Program. Sixty (60) units in the Cultural Program are required  for  graduation  of students 
entering as Freshmen. Students who are planning to earn a degree from Pfeiffer are expected 
to accumulate Cultural Program units on a regular basis. Full -time students earn an average of 
7.5 units per semester. Part- time students earn proportionately fewer (e.g., 3-4 units per semester 
for a 1/2 -time student). A student may earn no more than ten (10) cultural units in the semester 
in which the student intends to graduate. A student may earn no more than five 
(5) cultural units in a summer school session. Part-time students may register for any number of 
cultural units (up to a maximum of 16), but must earn their units during the semester they are 
registered. Students who complete all graduation requirements except the cultural credit 
requirement must register for cultural credit in each semester that they continue to earn cultural 
credits.  The fee to register for cultural credits only is $250 per semester. 

 
Registration  for  Cultural  credit does not assure the awarding of cultural  units;  units are earned through 

participation  in activities  determined by the Director  of the Cultural  Program. 
 

Registration for Cultural credit is not used in determining class load, classification as a full - 

time or part-time student or in  any other matters in which  semester hours are computed, 

including the computing of the academic average. The Cultural Program requirement may be 

met by attending an average of 1 event every two weeks. Unit  value is assigned according to 

the length of the event: 

1 credit ð awarded for approved events of 30-60 minutes 
1.5 credits ð awarded for events that are more than one hour but less than two 
2 credits ð awarded for events that are two hours or more 
Full -day events are allocated in two segments: morning and afternoon 

DISTRIBUTION REQUIREMENTS  

The 60 Cultural Program units must be distributed over 3 areas as follows: 

¶ Area I Fine Arts (15 units minimum)  Concerts, recitals, drama productions, art exhibits, 

lectures, fine-art films, etc. 

¶ Area II  Humanities (15 units minimum)  Poetry readings, book discussions, TV programs, 

lectures, fine-art films, and other programs in literature, religion and philosophy, or 

history. 

¶ Area III  Social and Natural Sciences (15 units minimum)  Lectures, films, convocations, 

etc., on topic related to business, education, and the natural and social sciences. 

The remaining 15 units which are required may be earned in any area or combination of areas. 
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TRANSFER  STUDENTS  

For transfer students, the amount of cultural credit required for graduation will  be 

determined at their time of entry to Pfeiffer University. The number of hours of transfer work 

accepted by Pfeiffer will  be subtracted from 120 and the difference will  determine the prorated 

cultural units to be required. Thus, a student with  30 non-activity hours of accepted transfer 

work would have a difference of 90; the formula for determining the required cultural units 

would be: (90÷120) x 60 = 45 prorated required cultural  units.  Students  who  initially  transfer 

120 non-activity hours are not required to earn cultural units. 

Readmitted students, who have transferred to another accredited institution and who attended 

that institution for a minimum  of two semesters and then return to Pfeiffer, will  be treated as 

transfer students for cultural credit proration based on the number of hours transferred from 

the other institution.  

INDEPENDENT  TRAVEL  

Students may travel independently and earn Cultural credit based on their experiences by 

filing  for credit at least 1 week in advance. No more than 10 units may be earned for any one 

trip. 

 

SERVICE PROJECTS 

Students may earn cultural credits by completing service projects carried out under the 

direction of the Francis Center for Servant Leadership in consultation with  the Director of the 

Cultural Program. 

ADDITIONAL  INFORMATION  
Students are advised that this brief description of the Cultural Program in the Catalog is 

not the definitive statement on the program. A much more detailed document containing the 
Cultural Program requirements and regulations is available from the Cultural Program Office. 

 

   INTERNATIONAL  TRAVEL  PROGRAM    

Global Pfeiffer Studies (GPS) 
Pfeiffer  University  encourages  students  to expand  their  education  through  international 

travel. All  full -time undergraduate students who meet the below criteria are eligible. Emphasis 
is placed on academic studies, cultural immersion, language study and developing exchanges 
with  educational institutions around the world. Students should gain a sense of being immersed 
into the local culture and òlivingó in that country. 

Global Pfeiffer Studies (GPS) may begin with  a 2 SH seminar (GPS 200) in the semester 

prior to the international  trip. Trips are typically  taken after the conclusion of the spring 

semester but may also occur in December/January between the fall and spring semesters. Typical 

destinations are England, Spain, Mexico, China and the Dominican Republic. 

1. All  regularly enrolled full -time students who have earned at least 26 SH at Pfeiffer are 

eligible to participate in the GPS Program, but students traveling after graduation are 

not eligible for Pfeiffer funds. Students can use financial aid and student loans to help 

pay for the program. Students will  be responsible for the cost of their passport, insurance 

and non-essential spending money. 

2. Students who have traveled under the GPS Program are not eligible for funding 

towards additional trips. 



P a g e  |  54 
 

 
 

3. To participate in GPS, students must be in good academic and disciplinary standing 

with a minimum 2.7 GPA. 

4. The GPS program is open to any student regardless of seniority. Space is limited in 

the program. Interested students should fill  out an application, which includes an 

essay on why you are interested in the program. The application, essay and GPA will  

be reviewed to determine acceptance to the program. 

5. International insurance is required. 

6. The GPS course (GPS 200) may be taken four (4) times for credit. 

7. There will  be regular class sessions during the program in the host country and the 

classes will  meet the required contact hours to earn credit. Classes offered may include 

the history, culture, art and language of the host country. 

. 

  CAPITOL  HILL  INTERNSHIP  PROGRAM    
 

Pfeiffer University is a member of the United Methodist College Washington Consortium 

which sponsors the Capitol Hill  Internship Program. Pfeiffer students who have a GPA of 3.0 

or higher are eligible to apply. Students spend one semester in Washington and may earn 12-15 

SH credit. Applications are available in the Office of Academic Affairs. 
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PROGRAM REQUIREMENTS AND 
COURSE DESCRIPTIONS 

 
 

 
 

Accounting  
  (ACCT)    

Pfeiffer Universityõs Accounting Major  is a dynamic and progressive accounting 

program, and is designed to provide students with  the core knowledge and skills 

needed to effectively transition into the 21st century workplace. Students will  develop 

the skill sets required to work within  any of the arenas of accounting, whether that 

workplace is public accounting, corporate accounting or within  the new expanded 

horizons of law enforcement. Students will  develop the skills needed to adapt to 

changes in the business environment, changes in regulations, and changes within  the 

accounting profession. The studentõs educational experience ranges from the practical 

applications of accounting to the theoretical application of GAAP  and International 

Accounting Standards in a complex business environment. The core required classes 

meet the North  Carolina requirements to sit for the Uniform  CPA Exam. 

The accounting department works closely with  other degree majors, such as 

criminal justice, business administration, and computer information systems, to 

provide a broad knowledge base. The dual major or major/minor  can be 

accomplished through Pfeiferõs Minor  in Accounting, enhancing a studentõs career 

opportunities. The minor in accounting was created based on input from the SBI, 

business management professionals, and computer information specialists. Careers in 

law enforcement (fraud investigations) and computer based accounting information 

systems specialists are two of the fastest growing career opportunities in an already 

explosive accounting job market. Business majors who have a broader base of 

knowledge in the field of accounting are also highly sought after employees. 

The mission of the Accounting Program is to develop the skills required to 

transition into the contemporary workforce, be able to adapt to changes in the 

business environment, and to understand and value the social contract the accounting 

profession has with  society. The program is designed to engage students in the learning 

process through activities in class, activities within  the program, activities within  the 

university setting, and through activities with  the community. It  is through the activities 

within  the university setting, and inclusive of community service, that students will  

develop the sense of obligation the accounting profession has to give back to the 

community as part of its social contract. 
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Major  
ACCOUNTING 

63 Semester Hours Minimum 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Test times for accounting courses, which may be outside of normal class hours, will  be arranged after 

classes begin. 
FINANCIAL FRAUD CONCENTRATION (15 SH): 
Required Courses: 

 

ACCT 337 Forensic Accounting 

CRIM 202 Introduction to Criminal Justice 

CRIM 205 Introduction to Criminology 

COMP 345 Business Analytics 

FFFE 425 White Collar Crime Investigations 

Minor  
ACCOUNTING 

21 Semester Hours Minimum 
 

ACCT 201 Introduction: Financial Accounting ACCT 323 Intermediate Accounting I 

ACCT 202 Introduction: Managerial Accounting ACCT 324 Intermediate Accounting II 

ACCT 301 Accounting Information Systems ACCT 436 Internal Controls & Corporate Governance 

ACCT 310 Cost Accounting   

Courses Offered 
ACCT 201  Introduction to Financial Accounting 
F   (3 SH) 

The course introduces students to the foundations of financial accounting, how business decisions influence the 

presentation of accounting information, the composition and basic theory of the financial statements, how 

changes in the business environment and globalization are impacting accounting theory, and the basics of 

financial statement analysis. 

 
ACCT 202    Introduction to Managerial Accounting 

S  (3 SH) 

The course introduces students to the foundations of managerial accounting, how accounting information is 

used in business decisions, the composition and basic theory of cost analysis, and performance analysis. 

Prerequisite ACCT 201, Introduction to Financial Accounting. 

ACCT 201 Introduction: Financial Accounting ACCT 504 Auditing & the Accounting Profession 

ACCT 202 Introduction: Managerial Accounting BMAL   241 Marketing 

ACCT 301 Accounting Information Systems BMAL   251 Business Law I 

ACCT 310 Cost Accounting BMAL   261 Principles of Management OR 

ACCT 315 International Acct. & Globalization BMAL   201 Principles of Business 

ACCT 323 Intermediate Accounting I BMAL   301 Ethics in Business OR 

ACCT 324 Intermediate Accounting II  an Ethical Elective from PHIL 

ACCT 330 Financial Information Analysis BMAL   311 Business Statistics 

ACCT 331 Taxation I BMAL   351 Business Law II 

ACCT 332 Taxation II ECON   222 Principles of Microeconomics 

ACCT 333 Advanced Accounting MATH   220 College Algebra 

ACCT 436 Internal Controls & Corp. Governance   
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ACCT 301 Accounting Information Systems 

S  (3 SH) 

An introduction to computerized accounting systems, excel workbooks, and the integration and limitations of 

each program. In addition, students will research the internal control and security systems for the different 

major classes of software used in accounting information systems, and the impact they have on audit 

procedures. Prerequisites: Accounting 201. 
 

ACCT 302 Payroll Accounting 

S (1 SH) 

The course introduces students to the foundations of payroll accounting, inclusive of: reconciliations, federal 

state and local payroll reporting requirements and issues, and federal state and local regulations regarding 

payroll withholdings and exemptions. Prerequisite: ACCT 201, Introduction to Financial Accounting. 
 

ACCT 303 Excel  Spreadsheets 

S (1 SH) 

The course introduces students to the foundations of payroll accounting, inclusive of: reconciliations, federal, 

state and local regulations regarding payroll withholdings and exemptions. Prerequisite: ACCT 301, 

Accounting Information Analysis. 
 

ACCT 310   Cost Accounting 

S (3 SH) 

Determination of costs in inventory valuation and performance evaluation; standard costs and variance 

analysis. Prerequisites: ACCT 301. 
 

ACCT 315    International Accounting and Globalization 

S (3 SH) 

The overall objective of the course will be to examine the differences between international standards and US 

GAAP. The student will conduct research by comparing and contrasting the different standard setting 

processes (GAAP rules based versus International principles based), as well as the differences between 

selected standards. The student will also research the history of international accounting within the frame- 

work of globalization. Students will examine and report on the Global Reporting Initiative (Corporate Social 

responsibility and Triple Bottom Line reporting). The course will also cover the complexities involved in 

convergence, harmonization and implementation of International Accounting Standards, and the impact on 

corporate governance. Prerequisite ACCT 201; Open to all business majors. Students will research the 

correlation between developments in organizational structure and accounting theory, as well as the 

development of international business and movement towards convergence. 

 
ACCT 323    Intermediate Accounting I 

F  (3 SH) 

An in-depth analysis of the requirements of outsiders (investors, auditors and governments) for information 

about the status and operations of firms. The application of various theories and concepts will be stressed. 

Prerequisite: ACCT 301. 

 
ACCT 324 Intermediate Accounting II 

S  (3 SH) 

A continuation of ACCT 323 with an emphasis on accounting problems peculiar to corporate organizations and 

governmental units. Prerequisite: ACCT 323. 
 

ACCT 330 Financial Information Analysis 

F (3 SH) 

This course will cover financial statements as a whole, including the MDA, CDA, the notes (disclosures) and 

other pertinent information contained in a full set of Financial Statements. Topics that will be covered are the 

relationship between the components, such as managementôs plans for the future, and how to analyze that 

information based on the financial data, current trends in the various national and international capital markets, 

cost of capital analysis, and financial analysis as it specifically relates to audit and fraud practices. Students 

will also be require to research companies in the SSEC and PCAOB data bases for current issues or 

investigations the company may be undergoing, and analyze how to potential outcomes may affect the 

financial position of the company (Cross-listed as FFFE 330). Prerequisites: ACCT 324 or permission of the 

instructor. 
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ACCT 331   Taxation I 

F  (3 SH) 

A study of federal income tax laws and regulations applying to individuals. 

 
ACCT 332   Taxation II 

S  (3 SH) 

A study of federal income tax laws and regulations as they apply to property transactions and corporations. 

Prerequisite: ACCT 331. 
 

ACCT 333    Advanced Accounting 

F (3 SH) 

This class will cover such topics as government and not-for-profit accounting systems, mergers and 

acquisitions, partnership and other business venture accounting, and other current event topics. The course 

will focus on advanced problem solving, including problem solving approach and analysis. Discussions will 

revolve around recent statements and pronouncements of the AICPA, the FASB,  and the SEC. Pre- 

requisites: ACCT 323 and 324. 
 

ACCT 337    Forensic Accounting 

F (3 SH) 

The overall objective of this course will be familiarizing students with the processes procedures of a forensic 

accounting audit. The students will be able to distinguish between an audit and a forensic examination, and 

how forensic accounting is used as both an internal and external procedure by an organization as a fraud 

deterrent. The introduction of law enforcement and public forensics will also be examined. Prerequisite: 

ACCT 201 and 202. Cross-listed with FFFE 337. 
 

ACCT 397 Accounting  Internship 

UD (3-6 SH) 

The accounting internship provides an opportunity for students to be engaged with the accounting profession, 

and to develop the skills needed to transition into the contemporary workforce. The internship may be in the 

various fields that accounting profession is engaged in: investigations (civil and criminal), for profit, not-for- 

profit, governmental agencies (local, state, and federal), and public accounting. Requires a minimum of 135 

hours of engagement (3SH), or 270 hours of engagement (6SH). The internship requires schedule seminars 

with a faculty member to provide guidance and evaluation of the learning experience. Prerequisites: 

Sophomore status and approval of the program coordinator. 3-6 SH if taken as a 3 SH course it may be 

repeated once for a total of 6 SH. 

 
ACCT 398   Special Topics in Accounting 

(3 SH) 
 

ACCT 407 Accounting  Ethics 

UD (3 SH) 

The overall objective of this course is to introduce students to ethical practices in the accounting environment. 

Students will use case studies to determine ethical policies in the workplace, and ethical practices of 

globalization. The case studies will examine fraudulent practices from both the perspective of the organization, 

and the practices of auditors that led to material misstatements. Cultural diversity, the impact of innovation, 

accountability, responsibility and governance issues will also be the critical areas under examination. 
 

ACCT 422 Advanced Managerial Accounting 

UD (3 SH) 

Course will revisit some components of cost accounting for a more in depth analysis, and reflect the 

changes that are taking place in the business environment that have a direct impact on cost structuring and 

analysis. The student will also be introduced to nonfinancial concerns that are direct contributors to cost 

analysis and cost management. Prerequisite: ACCT 310 or ACCT 421. Open to all business majors. 

 
ACCT 425 Fund Accounting 

UD (3 SH) 

General theory and techniques in accounting for foreign operations; interim reporting; financial disclosures and 

presentation for non-profit units. Prerequisite: ACCT 324. 

 
ACCT 436    Internal Control and Corporate Governance 
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F  (3 SH) (WI) 

The overall objective is familiarizing students with the guidelines for financial audits as relates to internal 

controls. The internal controls on account class balances will be evaluated, and the criteria for determining 

different levels deficiency will classified. Ethical issues and case studies will be researched directed at 

internal control failures. The types of opinions that can be rendered for the internal control report will also be 

examined. The importance of understanding the impact of corporate governance on the internal control 

environment will be examined from the internal corporate viewpoint as well as the external auditorôs viewpoint. 

Best practices for corporate governance will be examined in light of the Sarbanes-Oxley Act of 2002 and the 

recent financial crisis. The history of the relationship of internal controls and the accounting profession will also 

be examined. This is a writing intensive course. 
 

ACCT 504    Auditing and the Accounting Profession 

S (3 SH) (WI) 

The overall objective of this course is to familiarize students with the collection and analysis of audit 

evidence. The students will examine and report on the different levels of significance of audit evidence, as 

well the documentation of the audit findings. The financial statement audit reporting process will be 

analyzed. Students will also be introduced to the other levels of engagement common in the practice of public 

accounting. Students will be exposed to the relationship between current and proposed accounting theory 

(international accounting) and the relationship between accounting practice and the ac- counting professionsô 

social contract. Case studies will examine the impact of audit fraud, tax fraud, and the accountantôs 

responsibility to apply reasonable judgment in application of accounting and tax policies. This course 

represents a capstone course for the accounting program. 
 

ACCT 519 Issues in Contemporary Accounting Theory 

UD  (3 SH) 

This course will cover the more advanced topics of fair value, pensions, revenue recognition and deferred 

income taxes. This course will examine the changes that are taking place in the accounting standards and 

how those changes have impacted studentsô earlier studies in accounting. This course will also cover other 

changes in the accounting profession as convergence with international standards progresses. 
 

ACCT 520 Advanced Taxation 

UD  (3 SH) 

The course will examine taxation and tax return filing issues for corporations, partnerships, and non-profits. The 

tax area of Sub-chapter S corporations, and LLCôs, will be examined from the tax return preparation stage to 

advising clients on the advantages and disadvantages of business formations. The filing and formation 

requirements for non-profits will be examined for compliance and taxable events. The formation and filing 

requirements for trusts and estates will also be examined. In addition, students will research and report on 

current issues in taxation. 

 
ACCT 526 CPA/CMA Preparation 

UD  (3 SH) 

General study of financial and management accounting techniques and decision-making. This course 

prepares students to take the five-part professional certificate examinations for the certificate in public 

accounting or certification in management accounting. 

 

 

Art  
  (ART)    

The Studio Art  program offers a 45 SH major dedicated to empowering students 

with  the knowledge to express themselves through two-dimensional and three- 

dimensional creative visual art. The program is geared toward those students whose 

aim is to make the visual arts their specific area of study for their degree as well as 

students who wish to sample an endeavor into studio art and expand their knowledge 

base of it. A student will  earn their BA in Studio Art  designed around a variety of 
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multi -tiered courses in basic design and theory, painting, drawing, digital darkroom 

photography practices, sculpture, mixed media, contemporary art theory and visual 

culture. 

All  students will  find that the curriculum not only teaches them the technical skills 

of art making, but also the ways and means to utilize these skills to connect their 

personal and communal creativity to the world at large. 

Art  minors are not required to take Senior Exhibition,  but it is highly 
recommended. 

Major  
STUDIO ART 
45 Semester Hours 
Core Classes: 24 SH 

The Core Classes are structured toward building student knowledge in terms of traditional art 
techniques and art historical context and awareness. 

 

ART 111V Art Appreciation ART 131V Drawing Studies I 

ART 114V Art History Survey I ART 215V Art History Survey II 

ART 121V 2D Design ART 385 Art and the Human Experience 

ART 122V 3D Design ART 465 Issues in Contemporary Art 

The Studies: 9 SH 

The Studies are media-specific coursework focused on intense exploration of art mediums. 

Students have the freedom to decide on the medium(s) that suit their artistic visions. Two (2) 

Level I courses and one (1) Level II course are required. Level II course will be based on choices 

made in Level I courses. 
 

ART 231 Drawing Studies II ART 365 Digital Photography Studies 

ART 307 Painting Studies I ART 407 Painting Studies II 

ART 308 Sculpture Studies I ART 408 Sculpture Studies II 

ART 315 Mixed Media Studies I ART 415 Mixed Media Studies II 
 

Advanced Studio Practices: 3 SH 

The Advanced Studio Practice  course is based on  personal viewpoints and ideas explored by 

each student through the medium of their choice and used for the works that will go into their 

Capstone Course (Senior Exhibition). 

ART425    Advanced Studio Practices 

 
Capstone Course: 3 SH 

The Capstone Course is the final required course in which students majoring in Studio Art will take. It, 

coupled with their exhibition and professional portfolio, counts as their Senior exit test from the 

University. 

ART 497   Senior Exhibition 

 
Electives: 6 SH 

The Electives are to be used toward complimentary fields of study outside of the art program (ex: 
communications, business, web design, philosophy, creative writing) and must be 300 level or above. 

Minor  
STUDIO ART 

24 Semester Hours 

ART  111V  Art Appreciation ART 131V Drawing Studies I 
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ART 121V 2D Design ART 215V Art History Survey II 

ART 122V 3D Design ART 385 Art and the Human Experience 

ART 114V Art History and Survey I ART 465 Issues in Contemporary Art 

 
 

ART 111V Art Appreciation 

F (3 SH) Courses Offered 

Introductory course in art history and art making.   Students will explore the various art movements and 

techniques that have shaped art as we know it. Traditional as well as contemporary methods of creation will 

be emphasized. Satisfies General Education degree requirements for all majors. No prerequisites. 
 

ART 114V Art History Survey I 

F  (3 SH) 

Timeline  exploration  of  art  historical  events,  persons,  and  movements  from  Pre-history  to  the  early 

Renaissance. No prerequisites. 

 
ART 121V 2D Design 

S  (3 SH) 

Introduction to the basics of artistic creation in terms of techniques and motives and how they are applied to 

the flat picture plane. Focus is placed on the use of line, shape, color, value and texture. Abstract and 

representational models of structure will be utilized by the students to create expressions on flat space and 

the illusion of form. No prerequisites. 
 

ART 122V 3D Design 

S  (3 SH) 

Introduction to the basics of creating art in terms of the techniques and motives and how it is applied to the 

three-dimensional form in the round. Abstract, representational, and critical thinking will be combined to create 

modular and sculptural forms. No prerequisites. 
 

ART 131V Drawing Studies I 

F (3 SH) 

Course focused on rendering, perspective, and seeing as it relates to a flat picture plane. Traditional and 

contemporary methods and subjects will be investigated. No prerequisites. 
 

ART 215V Art History Survey II 

S (3 SH) 

Timeline exploration of art historical events, persons and movements from the Renaissance to modern day. 

 
ART 231 Drawing Studies II 

F (3 SH) 

Continuation of ART 131 with methods of rendering, including thematic work, figure studies, mixed media and 

experimental techniques. Students will be required to develop a portfolio of their work over the duration of the 

course. Prerequisite: ART 131V or permission of the instructor. 
 

ART 302 Elementary Art Education 

F, S  (3 SH) 

Media and methods used in the elementary school. Designed to fulfill teacher certification requirements. 

Enrollment limited to elementary education majors. 
 

ART 307 Painting Studies I 

S (3 SH) 

Course focused on the various techniques, attitudes and mediums of Oil and Acrylic painting. Traditional and 

contemporary techniques and subjects will be utilized and expanded upon for further exploration by the 

student. Prerequisites: ART 111V or 121V or 131V or permission of the instructor. 
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ART 308 Sculpture Studies I 

S (3 SH) 

Course in exploring the techniques, methods and materials of manipulating the three-dimensional form in 

wood, stone and the found object. Abstract and representational forms of structure will be investigated. 

Prerequisites: ART 111V or 122V or 131V or permission of the instructor. 
 

ART 315 Mixed Media Studies I 

S (3 SH) 

A synthesis of two-dimensional art forms and three-dimensional art forms. Contemporary in scope and 

method, the student will experiment in a variety of 2D and 3D media and processes and combine them 

together to form their own expressions. Prerequisites: ART 111V or 121V or 122V or 131V or permission of the 

instructor. 
 

ART 365 Digital Photography Studies 

F (3 SH) 

Course that explores digital imaging, post-production of images, workflow and manipulation of the digital 

picture plane utilizing Photoshop and related software as well as hands on techniques. Digital camera of 6 

Mega Pixels or higher is required. Prerequisites: ART 111V or 121V or 131V or permission of the instructor. 

ART 385 Art and the Human Experience 

F (3 SH) 

Directed study of the relationships between art, its history, and everyday culture. A variety of visual cues and 

motivations will be analyzed such as photography, film, symbols, pop culture and graphic design all within an 

art historical context. Prerequisites: ART 114V or 215V or 510 or Permission of Instructor. 
 

ART 407 Painting Studies II 

S (3 SH) 

A continuation of ART 307, the course prepares students to visualize thematic development within their 

painting discourse and explore the theme toward the development of a portfolio. Prerequisites: ART 111V or 

121V or 131. 
 

ART 408 Sculpture Studies II 

S (3 SH) 

A continuation of ART 308, the course prepares students to visualize thematic development within their 

sculptural medium discourse and explore the theme toward the development of a portfolio. Prerequisites: ART 

111V or 122V or 131V. 
 

ART 415 Mixed Media Studies II 

S (3 SH) 

A continuation of ART 315, the course prepares students to visualize thematic development within the 

mixed media discourse and explore the theme toward the development of a portfolio. Prerequisites: ART 

111V or 121V or 122V or 131V. 

 
ART 425 Advanced Studio Practices 

UD (3 SH) 

In-depth and personal exploration of a specific medium for art majors  and minors, determined upon 

consultation with the art advisor, which leads to the Senior Exhibition. Junior Standing is required. 

 
ART 455 Special Topics in Art 

(3 SH) 

 
ART 465 Issues in Contemporary Art 

S  (3 SH) 

Focused on the topics, philosophy and influences of art history spanning the last fifty years. Prerequisites: 

ART 114V, 215V or Permission of Instructor. 
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ART 497 Senior Exhibition 

UD (3 SH) 

Required course for graduation with the degree. A course geared toward preparing students with knowledge 

they need for professional, post-graduate and personal gains as an artist. (Capstone course. Portfolio 

enrichment and exhibition req.) Requires Senior Standing. Must be taken final semester or Spring before 

graduating in Summer or Fall. 

 
 

 

Athletic  Coaching 
  (COHG)    

The Athletic  Coaching minor is designed to prepare students to coach team and/or  individual  

sports upon graduation. Students majoring in Physical Education, Sports Management, and 

Secondary Education who want to coach in public schools are encouraged to consider this 

minor as an option. 

Minor  
ATHLETIC COACHING 

27 Semester Hours Minimum 

Required Courses (18 SH) 
 

HPED 220 Teaching and Coaching Team 3 SH 

HPED 240 Teaching and Coaching Individual Sports 3 SH 

SMGT 402 Athletic Administration 3 SH 

SMGT 408 Internship in Athletic Coaching 3 SH 
 

Select 6 SH from the following courses 
 

EXSC 215 Foundations Of Fitness Leadership 3 SH 

EXSC 401 Sport Nutrition 3 SH 

SMGT 207 Sport Facilities Management 3 SH 

SMGT 300 Sociology of Sport 3 SH 

SMGT 404 Sports Law 3 SH 

All students successfully completing Athletic Coaching as their minor will be required to be CPR and First 

Aid certified. 

 
 
 

 

Biology  
  (BIOL)    

The curriculum in Biology includes courses for students planning a major in the 

field as well as for those who pursue other majors. The General Biology I &  II  courses 

are for any student, major or non- major. Advanced courses are designed to meet 

requirements of the major. However, any student with  the proper background and 

prerequisites may choose to enroll in any of them. Students study and work in well- 














































































































































































































































































































































































